If I Have 5 Minutes, I Can…
Use this template to help keep a running list of tasks that you can complete in 5, 10, 20, and 30+ minute long intervals. When you find yourself in between classes or between work and school, refer to this list to help you pick a task that can reasonably be accomplished in that timeframe.

If I have 5 minutes, I can…
· EX: Check Canvas to see if the discussion forum is live
· EX: Skim through last night’s reading assignment before class to see if I have any major questions remaining before lecture starts





If I have 10 Minutes, I can…
· EX: Respond to a classmate’s discussion post
· EX: review my schedule to determine how when I am going to dedicate a longer study block for the day
· EX: complete one Math problem or balance one Chemistry equation; or write a thesis statement for an English paper




If I have 20 minutes, I can…
· EX: start to draft an outline for an upcoming paper
· EX: read through a few sections of the assigned reading for one of my courses
· EX: complete a brief reading quiz on Canvas 

If I have 30+ minutes, I can…
· EX: complete one full study cycle for one of my courses
· EX: create the first pass of a Cheat Sheet Review Method for an upcoming exam
· EX: write a body paragraph for a research paper
