
Internship Position Description 

Name of Organization: Position Title: 

Hourly Wage: Length of internship in months:  

Desired Work Schedule:  
(list ideal work days and times of the week for this position)

Address:

Supervisor Name: Supervisor Phone Number:

Supervisor Email: 

Essential Duties and Responsibilities: 

Required Qualifications: 

Knowledge, Skills, and Abilities (check all that apply)

Verbal Communication

Microsoft Office Skills (Word, PowerPoint)

Adobe (Photoshop, Illustrator, InDesign)

Detail Orientation

Initiative

Written Communication

Ability to Work Independently

Ability to Work in a Team

Presentation and Public Speaking Skills

Problem Solving

Flexibility/Adaptability/Creativity

Organizational Skills

Customer Service Skills

Multi-tasking

Average Hours Per Week:  



Provide other required qualifications or information on this position: 

Skills/Experiences Gained from this Position:

Check off the UWM Shared Learning Goals in which students will gain knowledge, skills, and abilities. Please check all that 
apply below. 

Critical Critical and Creative Thinking Skills

Student employee will be able to meaningfully articulate how experiences outside of the formal 
classroom deepens their understanding of fields of study and broadens their points of view.

Effective Communication Skills

Individual, Social, and Environmental Responsibility

Student employee will be able to provide evidence in civic-engagement activities and describe what they 
have learned about themselves as it relates to a reinforced and clarified sense of civic identity and 
continued commitment to public action.

Please describe other skills/learning outcomes students will develop in this position: 

Student employee will be able to adapt and apply skills, abilities, theories, or methodologies gained in one 
situation to new situations to solve difficult problems or explore complex issues in original ways.

Student employee will be able to articulate insights into their own cultural rules and biases.

Intercultural Knowledge and Competence 


	Name of Non-Profit Organizatio_CNdUKSUvbalT6Hd6z4g9MA: Nia Imani Family
	Position Title: _O8IGTVVMhynidVlgzoR*1w: Marketing Communications Intern
	Average Hours Per Week:  _c6qpdGF8EBXZyuqC*OlBTA: 10
	Desired Work Schedule:  (list _TuDIJnriWAwZA0EapaG42A: Flexi-time, hybrid from Monday to Friday
	Address:_GVaSG0F3oC7vxYb7Fhgbqg: Nia Imani Family, Inc.1353 N. 25th Street, Milwaukee, WI 53205
	Supervisor Name: _2066uKYUNXybF6iKzt6Cvg: Cynthia Chirinda
	Supervisor Phone Number:_7uZM7Eszei44ac50SvuTYA: 646-641-5105
	Supervisor Email: _c-OQPM60ChT*NDv4mfz67w: cynthiac@niaimanifamily.org
	Essential Duties and Responsib_H5ElY0Yn9*oAG-6*MaSc4Q: We are looking for an enthusiastic marketing communications intern to join our organization and provide creative ideas to help achieve our goals. Nia Imani Family, Inc. (“NIF”) is a non-profit Life Skills Education and Transitional Housing program. The Marketing and Communications Internship with Nia Imani Family provides the opportunity for a student or recent graduate to gain professional experience in the fields of marketing, brand management, public relations, communications, strategic planning, partnership-building, digital marketing, graphic design, content development, community outreach, and project management. Primarily, the intern will work in the areas of marketing and communications with the marketing and communications team and across programs when needed. The Marketing Communications intern works with the Executive Coordinator and Executive Director to execute the fundraising and communications goals of the organization. The most successful candidate in this position will be adept at communicating Nia Imani Family’s impact to a wide variety of audiences via audio-visual, written (website, social media, brochures) presentations as well as being highly efficient in managing the fundraising database, mailing list, and coordination of special eventsThose interested in the following areas are encouraged to apply: marketing, communications, brand management, public relations, fundraising, writing, project management, graphic design, community outreach, non-profit management, social media, social justice, campaign strategy and strategic planning, Although prior experience with this type of work is preferred it is not required. The ideal candidate will exhibit a strong work ethic, be a creative thinker, have strong research skills, and be prepared to implement new ideas and plans to impact the community.The following duties are typical for this role. The intern may not perform all of the listed duties and/or may be required to perform additional or different duties from those set forth below to address organization needs and changing practices. • Assist in maintaining/enhancing the Nia Imani Family brand and social media presence. • Assist in planning, writing, and managing monthly e-newsletter.  • Draft, distribute and pitch marketing ideas.  • Plan media alerts and other stories  • Design flyers, graphics, e-vites and other marketing material for major campaigns and fundraising events hosted by Nia Imani Family• Update and Nia Imani Family’s website content. • Assist with organizing and attend monthly marketing team meeting including assisting with preparing agenda and taking minutes.• Assist with managing projects and plans.  • Collaborate with staff on new ideas, directions, and venues for marketing and communications.
	Knowledge, Skills, and Abiliti_0_wepkBcqs3wM3Xd-rbK8-8Q: Yes
	Knowledge, Skills, and Abiliti_1_wepkBcqs3wM3Xd-rbK8-8Q: Yes
	Knowledge, Skills, and Abiliti_2_wepkBcqs3wM3Xd-rbK8-8Q: Yes
	Knowledge, Skills, and Abiliti_3_wepkBcqs3wM3Xd-rbK8-8Q: Yes
	Knowledge, Skills, and Abiliti_4_wepkBcqs3wM3Xd-rbK8-8Q: Yes
	Knowledge, Skills, and Abiliti_5_wepkBcqs3wM3Xd-rbK8-8Q: Yes
	Knowledge, Skills, and Abiliti_6_wepkBcqs3wM3Xd-rbK8-8Q: Yes
	Knowledge, Skills, and Abiliti_7_wepkBcqs3wM3Xd-rbK8-8Q: Yes
	Column1_0_ws-dBbxOaMEkGwvExIBCdw: Yes
	Column1_1_ws-dBbxOaMEkGwvExIBCdw: Yes
	Column1_2_ws-dBbxOaMEkGwvExIBCdw: Yes
	Column1_3_ws-dBbxOaMEkGwvExIBCdw: Yes
	Column1_4_ws-dBbxOaMEkGwvExIBCdw: Yes
	Column1_5_ws-dBbxOaMEkGwvExIBCdw: Yes
	Provide other required qualifi_6n-YyeLd167-uyXNjW7x*A: • Knowledge of marketing strategies, including continuing education of new marketing tactics and tools• Strong verbal and written communication skills • Proficiency with word processing, spreadsheet and presentation software• Aptitude with various social media platforms as well as the data tracking tools associated with them• Familiarity with website management and updates • Ability to quickly learn and process information• Organization and time management skills
	Intercultural Knowledge and Co_0_WMpcsJcevzuOQ-a*bRa-TQ: Yes
	Critical and Creative Thinking_0_9QIGLyopcjuOMbytb*Tiew: Yes
	Effective Communication Skills_0_wvDNoUOBVGMJeZPn8V*WOQ: Yes
	Individual, Social, and Enviro_0_jwE8DVBsLgy00mCjoY26ZQ: Yes
	Please describe other skills/l_UR*owBoNyUBaxsBRW4*ylQ: Learning OutcomesThis internship experience will provide the intern with the opportunity to assist in developing campaigns centred on life skills, transitional housing, racial equity and activities that lead to more thriving families and communities. This internship will help the intern acquire marketing skills and provide them with knowledge of various marketing strategies. Ultimately, they will gain broad experience in marketing and should be prepared to enter any fast-paced work environment.
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	# of months: 4
	Hourly Wage: 16


