
Federal Work-Study Internship 
Program Job Description Form 

Name of Organization: Position Title: 

Hourly Wage: Average Hours Per Week:  

Desired Work Schedule:  
(list ideal work days and times of the week for this position)

Address:

Supervisor Name: Supervisor Phone Number:

Supervisor Email: 

Essential Duties and Responsibilities: 

Required Qualifications: 

Knowledge, Skills, and Abilities (check all that apply)

Verbal Communication

Microsoft Office Skills (Word, PowerPoint)

Adobe (Photoshop, Illustrator, InDesign)

Detail Orientation

Initiative

Written Communication

Ability to Work Independently

Ability to Work in a Team

Presentation and Public Speaking Skills

Problem Solving

Flexibility/Adaptability/Creativity

Organizational Skills

Customer Service Skills

Multi-tasking



Provide other required qualifications or information on this position: 

Skills/Experiences Gained from this Position:

Check off the UWM Shared Learning Goals in which students will gain knowledge, skills, and abilities. Please check all that 
apply below. 

Critical Critical and Creative Thinking Skills

Student employee will be able to meaningfully articulate how experiences outside of the formal 
classroom deepens their understanding of fields of study and broadens their points of view.

Effective Communication Skills

Individual, Social, and Environmental Responsibility

Student employee will be able to provide evidence in civic-engagement activities and describe what they 
have learned about themselves as it relates to a reinforced and clarified sense of civic identity and 
continued commitment to public action.

Please describe other skills/learning outcomes students will develop in this position: 

Student employee will be able to adapt and apply skills, abilities, theories, or methodologies gained in one 
situation to new situations to solve difficult problems or explore complex issues in original ways.

Student employee will be able to articulate insights into their own cultural rules and biases.

Intercultural Knowledge and Competence 
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	Name of Non-Profit Organizatio_CNdUKSUvbalT6Hd6z4g9MA: Nurturing Diversity Partners
	Position Title: _O8IGTVVMhynidVlgzoR*1w: Curator of Breaking News
	Hourly Wage: _Lylv22YgwdkSQfr19rT4jQ: $15
	Average Hours Per Week:  _c6qpdGF8EBXZyuqC*OlBTA: 10-12
	Desired Work Schedule:  (list _TuDIJnriWAwZA0EapaG42A: Ideally 3-4 days/week and anytime of the day or evening, but we are very flexible as to which days and times. These will need to be worked out with the supervisor and other BN curators. This job is entirely online for a virtual museum, so can be done from anywhere and at almost any time. There is no on-site location.
	Address:_GVaSG0F3oC7vxYb7Fhgbqg: Mailing address: 3288 N. 46th St., Milwaukee WI 53216General email address: info@nurturingdiversity.us
	Supervisor Name: _2066uKYUNXybF6iKzt6Cvg: Dr. Fran Kaplan
	Supervisor Phone Number:_7uZM7Eszei44ac50SvuTYA: 414-445-7500
	Supervisor Email: _c-OQPM60ChT*NDv4mfz67w: dr.fran@nurturingdiversity.us
	Essential Duties and Responsib_H5ElY0Yn9*oAG-6*MaSc4Q: Nurturing Diversity Partners (NDP), a small DEIB (diversity, equity, inclusion, and belonging) training and consulting firm, operates the America's Black Holocaust virtual Museum (ABHvM) in partnership with the non-profit brick-and-mortar America's Black Holocaust Museum (ABHM) on Vel Phillips and North Avenues in Milwaukee. NDP's curator position involves reading news and culture articles by Black journalists and in Black media outlets, selecting appropriate stories, excerpting and posting them in our Breaking News blog https://www.abhmuseum.org/breaking-news/ Our 2-3 BN curators alternate posting such news daily, seven days a week. The intention is to help museum visitors connect the past and present by illustrating the legacies of the enslavement, Jim Crow, Civil Rights and post-civil rights eras.  So curators also add links to our museum's history exhibits and other features, write summaries for SEO (search engine optimization) and internal searches, and post appropriate images, captions and credits. They are taught how to do this work in the ubiquitous WordPress web platform.
	Knowledge, Skills, and Abiliti_0_wepkBcqs3wM3Xd-rbK8-8Q: Yes
	Knowledge, Skills, and Abiliti_1_wepkBcqs3wM3Xd-rbK8-8Q: 
	Knowledge, Skills, and Abiliti_2_wepkBcqs3wM3Xd-rbK8-8Q: 
	Knowledge, Skills, and Abiliti_3_wepkBcqs3wM3Xd-rbK8-8Q: Yes
	Knowledge, Skills, and Abiliti_4_wepkBcqs3wM3Xd-rbK8-8Q: Yes
	Knowledge, Skills, and Abiliti_5_wepkBcqs3wM3Xd-rbK8-8Q: Yes
	Knowledge, Skills, and Abiliti_6_wepkBcqs3wM3Xd-rbK8-8Q: Yes
	Knowledge, Skills, and Abiliti_7_wepkBcqs3wM3Xd-rbK8-8Q: Yes
	Column1_0_ws-dBbxOaMEkGwvExIBCdw: 
	Column1_1_ws-dBbxOaMEkGwvExIBCdw: Yes
	Column1_2_ws-dBbxOaMEkGwvExIBCdw: Yes
	Column1_3_ws-dBbxOaMEkGwvExIBCdw: Yes
	Column1_4_ws-dBbxOaMEkGwvExIBCdw: Off
	Column1_5_ws-dBbxOaMEkGwvExIBCdw: Off
	Provide other required qualifi_6n-YyeLd167-uyXNjW7x*A: Good time management and initiative, since BN curators work on their own without close supervision beyond their training period. Self-aware, able to recognize when they need help, and comfortable seeking assistance in a timely fashion. Above all, a genuine interest in the challenges and nuances of the struggle against anti-Black racism in the US, and desire to understand and support African American perspectives on this and the mission of America's Black Holocaust virtual Museum.We are particularly interested in junior/senior year students and nontraditional older students, due to their greater maturity and comfort with how higher education works. While all students are of course welcome, we especially encourage students of color to apply.
	Intercultural Knowledge and Co_0_WMpcsJcevzuOQ-a*bRa-TQ: Yes
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	Individual, Social, and Enviro_0_jwE8DVBsLgy00mCjoY26ZQ: Yes
	Please describe other skills/l_UR*owBoNyUBaxsBRW4*ylQ: Greater knowledge of: US History;the tragedies and triumphs in the struggle for racial justice past, present and future; abdthe use of the WordPress web platform
	fc-int01-generateAppearances: 


