
Internship Position Description 

Name of Organization: Position Title: 

Hourly Wage: Length of internship in months:  

Desired Work Schedule:  
(list ideal work days and times of the week for this position)

Address:

Supervisor Name: Supervisor Phone Number:

Supervisor Email: 

Essential Duties and Responsibilities: 

Required Qualifications: 

Knowledge, Skills, and Abilities (check all that apply)

Verbal Communication

Microsoft Office Skills (Word, PowerPoint)

Adobe (Photoshop, Illustrator, InDesign)

Detail Orientation

Initiative

Written Communication

Ability to Work Independently

Ability to Work in a Team

Presentation and Public Speaking Skills

Problem Solving

Flexibility/Adaptability/Creativity

Organizational Skills

Customer Service Skills

Multi-tasking

$17.00 per hour Average Hours Per Week:  



Provide other required qualifications or information on this position: 

Skills/Experiences Gained from this Position:

Check off the UWM Shared Learning Goals in which students will gain knowledge, skills, and abilities. Please check all that 
apply below. 

Critical Critical and Creative Thinking Skills

Student employee will be able to meaningfully articulate how experiences outside of the formal 
classroom deepens their understanding of fields of study and broadens their points of view.

Effective Communication Skills

Individual, Social, and Environmental Responsibility

Student employee will be able to provide evidence in civic-engagement activities and describe what they 
have learned about themselves as it relates to a reinforced and clarified sense of civic identity and 
continued commitment to public action.

Please describe other skills/learning outcomes students will develop in this position: 

Student employee will be able to adapt and apply skills, abilities, theories, or methodologies gained in one 
situation to new situations to solve difficult problems or explore complex issues in original ways.

Student employee will be able to articulate insights into their own cultural rules and biases.

Intercultural Knowledge and Competence 


	Name of Non-Profit Organizatio_CNdUKSUvbalT6Hd6z4g9MA: America's Black Holocaust Museum
	Position Title: _O8IGTVVMhynidVlgzoR*1w: Digital Archive Data Collector
	Average Hours Per Week:  _c6qpdGF8EBXZyuqC*OlBTA: 10
	Desired Work Schedule:  (list _TuDIJnriWAwZA0EapaG42A: Work schedule is flexible, as much of this work can be done remotely. Intern is invited to work on site at ABHM during our normal hours of operation (Tuesday through Friday, 10 AM to 5 PM, and Saturday and Sunday, 12 to 5 PM)~25% of the internship will require in person work at the museum; technology (such as laptop) will be provided for off-site use if requested
	Address:_GVaSG0F3oC7vxYb7Fhgbqg: 401 W North Ave, Milwaukee, WI 53212
	Supervisor Name: _2066uKYUNXybF6iKzt6Cvg: Mia Phifer
	Supervisor Phone Number:_7uZM7Eszei44ac50SvuTYA: 515-619-3591
	Supervisor Email: _c-OQPM60ChT*NDv4mfz67w: mphifer@abhmuseum.org
	Essential Duties and Responsib_H5ElY0Yn9*oAG-6*MaSc4Q: - Gather and upload articles about or referencing America’s Black Holocaust Museum or Dr. James Cameron, from the mid-1980s to present day- Gather and upload videos and documentaries about the museum or Dr. Cameron- Compile and upload all photographs (either found or received via email) of museum’s past events and renovations to DropBox with additional files of select photos to be used in future publications and communications- Collect and upload commentary from other museums or museum leaders on ABHM or about Dr. Cameron, particularly about how he inspired them- Catalog all of the above in the museum’s institutional DropBox using established naming conventions and procedures and protocols for organizing this information-Research alternatives to DropBox for housing museums and other cultural institutions’ digital archives-Meet all benchmarks and expectations as set out by internship supervisors-Help the museum earn Bronze certificates in the AASLH STEPS program for meeting the basic levels of Management Standard (#11): “The institution appropriately manages its records both for current business needs and to maintain a permanent record of its activities.”-Contact community journals and search their photo and newspaper collections for images and articles on ABHM and/or Dr. Cameron-Audit ABHM’s Virtual Museum for all images and see if they are in the public domain or need to be licensed or replaced-Assist with collections management, temporary exhibits, and/or educational programs -Participate in any professional development activities offered by the museum or by internship supervisors-Other duties as assigned that align with career aspirations and education
	Knowledge, Skills, and Abiliti_0_wepkBcqs3wM3Xd-rbK8-8Q: Off
	Knowledge, Skills, and Abiliti_1_wepkBcqs3wM3Xd-rbK8-8Q: Yes
	Knowledge, Skills, and Abiliti_2_wepkBcqs3wM3Xd-rbK8-8Q: Yes
	Knowledge, Skills, and Abiliti_3_wepkBcqs3wM3Xd-rbK8-8Q: Yes
	Knowledge, Skills, and Abiliti_4_wepkBcqs3wM3Xd-rbK8-8Q: Yes
	Knowledge, Skills, and Abiliti_5_wepkBcqs3wM3Xd-rbK8-8Q: Yes
	Knowledge, Skills, and Abiliti_6_wepkBcqs3wM3Xd-rbK8-8Q: Yes
	Knowledge, Skills, and Abiliti_7_wepkBcqs3wM3Xd-rbK8-8Q: Off
	Column1_0_ws-dBbxOaMEkGwvExIBCdw: Off
	Column1_1_ws-dBbxOaMEkGwvExIBCdw: Yes
	Column1_2_ws-dBbxOaMEkGwvExIBCdw: Yes
	Column1_3_ws-dBbxOaMEkGwvExIBCdw: Yes
	Column1_4_ws-dBbxOaMEkGwvExIBCdw: Off
	Column1_5_ws-dBbxOaMEkGwvExIBCdw: Off
	Provide other required qualifi_6n-YyeLd167-uyXNjW7x*A: The intern will work on behalf of ABHM as an assistant in the museum’s data collection efforts. Specifically, the intern will work closely with Mia Phifer (Education & Research Coordinator) and Brad Pruitt (Executive Consultant) to help establish and build the museum’s digital institutional archive and to audit the virtual museum for image licensing issues.
	Intercultural Knowledge and Co_0_WMpcsJcevzuOQ-a*bRa-TQ: Yes
	Critical and Creative Thinking_0_9QIGLyopcjuOMbytb*Tiew: Yes
	Effective Communication Skills_0_wvDNoUOBVGMJeZPn8V*WOQ: Yes
	Individual, Social, and Enviro_0_jwE8DVBsLgy00mCjoY26ZQ: Yes
	Please describe other skills/l_UR*owBoNyUBaxsBRW4*ylQ: The intern will learn in depth about ABHM's history and evolution and will be given several opportunities for professional development to assist with their future career. They will develop skills in historical research and writing, data collection tools, archival research, and standards for excellence in museums, especially as it relates to record maintenance and collections management.
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