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INCOMPLETE POLICY FOR UNDERGRADUATES  
  

An incomplete may be given to a student who has carried a subject successfully until near the 
end of the semester but, because of illness or other unusual and substantiated cause beyond 
that student's control, has been unable to take or complete the final examination or to 
complete some limited amount of term work. An incomplete is not given unless the student 
proves to the instructor that s/he was prevented from completing course requirements for just 
cause as indicated above.  

A course marked incomplete must be completed within one year from the last day of final 

examinations of the term in which the I was given.  during the next succeeding semester, 
excluding summer sessions and UWinterim. If the student does not remove the incomplete 
during this period, the report of “I” will lapse to “F”.  With approval of the instructor, additional 

time may be granted through a request to the instructor for an Extended Incomplete (“EI”), 

including cases where the “I” lapsed to “F”.  The determination to assign an “EI” grade is at the 

sole discretion of the instructor or, if an instructor cannot be contacted, the department chair.     

Incomplete (“I”) or Extended Incomplete (“EI”) courses may not be used to satisfy degree 
requirements.   Incomplete (“I”) or Extended Incomplete (“EI”) courses will be converted to 
Permanent Incomplete (“PI”) prior to degree posting if not required for graduation.  
 
 
Justification: 
 

1) One semester has proved in some departments to be too short for some students facing 
significant challenges.  Other universities in the System allow a year before Is turn into 
@Fs.  @F grades also affect student financial aid.  This affects the ability of some of our 
most vulnerable students to continue their education, also impacting retention rates. 

2) The registrar has allowed instructor determinations of an “EI” for many years as a 
practice, but not all instructors have been aware of this option.  This change codifies this 
long-standing practice in the bylaws. 
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