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I. Purpose The purpose of this policy is to provide a uniform approval authority for 
University Staff Policies developed by the University Staff at UW Milwaukee. 

II. Policy  
The policy being proposed parallels the current language for academic 
staff in Wis. Stat. Chapter 36 and provide university staff parity with 
faculty and academic staff.   

1. Provide its university staff members, subject to the 
responsibilities and powers of the board, the president, 
and the chancellor and faculty of the institution, the 
opportunity to be active participants in the immediate 
governance of and policy development for the 
institution; 

2. Provide its university staff members full participation in 
the formulation and review, and representation in the 
development, of all policies and procedures concerning 
university staff members, including university staff 
personnel matters, except where State law preempts UW 
System policy; and  

3. Provide its university staff members the right to 
structure themselves in a manner university staff 
members determine, and to select their representatives to 
participate in institutional governance. 

III. Policies under the primary jurisdiction of the University Staff include: 
1. Personnel Matters 
2. University Staff Policies and Procedures 

 
The Secretary of the University’s website has been established as the official location of 
University Staff policies and procedures. Policies shall be reviewed by Legal Affairs and 
the Chancellor’s office for completion of the same procedures as all university-wide 
policies. 
 

IV. Definitions 
 



 

University staff. University staff are members of the university workforce who 
contribute in a broad array of positions in support of the University’s mission and are not 
exempt (hourly) from the overtime provisions of the Fair Labor Standards Act (FLSA). 
 
Policy- a proposed new policy, or a change to existing policy 
 
Procedures-statements that provide for orderly implementation of established policy 

through specific, prescribed actions 
 

Numbering-specific numbering system to keep documents, policies in order.  In  
accordance with other policies the University Staff will number their policies and 
documents with the Secretary of the University’s numbering system.  US-001, US-002 
and so on. 

 
V. Procedures 

1. Initiation and Development of University Staff Policy-Any member of the university 
community wishing to propose a new or revised policy must submit the proposal to the 
University Staff Council for review.  If the Council agrees to formally initiate a new 
policy or change an existing policy they will become the Initiator and Responsible 
Party for new policies.   

2. Review and Approval-After approval from the University Staff Council, Policies are 
forwarded to appropriate individuals or groups for review.   

3. Approval-Once approved the policy will be forwarded to the Chancellor for final 
approval. 

VI. Publication and Distribution of Policies-Once approved by the Chancellor, a copy of the 
approved policy will be provided to the Secretary of the University’s office for posting to 
the website.  In addition, the Secretary of the University shall provide the university 
community notice of and information about the policy.  

VII. Related documents  
Regent Policy 20-20 
Chapter 36 Wisconsin State Statue 
S-42.5 Policy on the Creation of University Policies 

VIII. Forms-Transmittal Form 
 
 

Drafted by Louisa Eastman, University Staff Council, April 5, 2018 
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