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Presenter
Presentation Notes
Welcome to UWM’s employee COVID-19 training. 



Training Outline
This training contains information on:

• UWM policies and procedures
• What COVID-19 is
• How COVID-19 spreads
• COVID-19 symptoms and when to seek emergency medical attention
• How to protect yourself and others
• Mental health and well-being resources.

Presenter
Presentation Notes
As an employee at UWM, you are part of a community that cares for and takes care of each other, especially during this unprecedented time. It is our community’s mission to keep each other safe, which means that we all must take responsibility and actions to protect our fellow employees. Your health and safety is our top priority. This training will provide you with basic information on: UWM Policies and ProceduresWhat COVID-19 is How it SpreadsCOVID-19 symptoms and when to seek emergency medical attentionHow to protect yourself and othersAnd mental health and well-being resources



On-Site Work Practices, Expectations and Guidelines
• All employees are expected to comply with UWM campus 

policies, protocols and guidelines (SAAP 10-12).
• Employees have available to them this training and can review the 

on-site employee work practices to better understand the policies 
and practices.

• Talk with your supervisor about the safety precautions, procedures 
and expectations that have been implemented in your specific 
working environment.

Presenter
Presentation Notes
In order to keep each other healthy and safe…All employees are expected to comply with UWM policies, protocols and guidelines. Employees have available to them this training and can review the on-site work practices to better understand the policies and practices.  It’s also important that you talk with your supervisor about safety precautions, procedures and expectations that are implemented in your specific working environment. 

https://apps.uwm.edu/secu-policies/storage/other/SAAP%2010-12.%20COVID%20Health%20and%20Safety%20Policy.pdf
https://uwm.edu/safety-health/wp-content/uploads/sites/405/2021/08/Onsite-Employee-Work-Practices.pdf


What COVID-19 Is: Disease Basics
• Coronavirus disease 2019, also known as COVID-19, is an illness 

caused by SARS-CoV-2, a strain of coronavirus. 
• Symptoms can range from mild (or no symptoms) to severe.
• People can carry and transmit the virus without showing 

symptoms.

Presenter
Presentation Notes
So.. What is COVID-19?Coronavirus Disease 2019, also known as COVID-19, is an illness caused by a virus that can spread from person to person. The virus that causes COVID-19 is a new strain of coronavirus that has spread throughout the world. Symptoms can range from mild to severe. And people can carry and transmit the virus without showing any symptoms.



How COVID-19 Spreads
• COVID-19 is transmitted mainly from person to person.

• Spread by respiratory droplets when an infected person coughs, sneezes or talks
• Most likely to spread when people are in close contact with one another

• Close contact means being within 6 feet of an infected person for a cumulative total of 15 
minutes or more over a 24-hour period starting from 2 days before they have symptoms (or, 
for asymptomatic patients, 2 days prior to test specimen collection date) until they meet the 
criteria to end isolation.

• May be spread by people who are not showing symptoms

• It may be possible to get COVID-19 by touching a contaminated surface or 
object and then touching your mouth, nose or eyes. However, this is not 
thought to be the main way the virus spreads.

Presenter
Presentation Notes
COVID-19 is mainly transmitted from person to person.It’s spread by respiratory droplets when an infected person coughs, sneezes or talks.And it’s most likely to spread when people are in close contact, which means being within 6 feet of each other for a cumulative total of 15 minutes over 24 hours.Remember – COVID-19 may also be spread by people who are not showing symptoms.And it may be possible to get COVID-19 by touching a contaminated surface or object and then touching your mouth, nose or eyes. But this is not thought to be the main way the virus spreads.



COVID-19 Symptoms
• According to the CDC, COVID-19 has a wide range of symptoms, ranging from mild irritation to severe 

illness.
• The following symptoms* may appear 2-14 days after exposure to the virus:

• Fever (100.4 degrees Fahrenheit or higher) or chills
• Cough
• Shortness of breath or difficulty breathing
• Muscle or body aches
• Fatigue
• Headache
• New loss of taste or smell
• Sore throat
• Congestion or runny nose
• Nausea or vomiting 
• Diarrhea

*This list may not include all possible symptoms.

Presenter
Presentation Notes
According to the Centers for Disease Control and Prevention, or CDC, COVID-19 has a wide range of symptoms.Symptoms can include a fever of 100.4 degrees Fahrenheit or higher, a cough, shortness of breath or difficulty breathing, chills, muscle or body aches, fatigue, headache, new loss of taste or smell, a sore throat, congestion or runny nose, nausea, vomiting or diarrhea. AND this list may not include all possible symptoms.



When to Seek Emergency Medical Attention
Look for severe warning signs of COVID-19. If someone is showing 
any of the following symptoms, seek emergency medical care 
immediately:

• Trouble breathing
• Persistent pain or pressure in the chest
• New confusion
• Inability to wake or stay awake
• Pale, gray, or blue-colored skin, lips, or nail beds, depending on skin tone

Presenter
Presentation Notes
If someone is showing any of the following symptoms, they should seek emergency medical care immediately:Trouble breathingPersistent pain or pressure in the chestNew confusionInability to wake or stay awakePale, gray, or blue-colored skin, lips, or nail beds, depending on skin tone



How to Protect Yourself and Others
Follow the UWM on-site employee work practices:

• Self-monitor for symptoms.
• Stay home if you have symptoms, if you tested positive for COVID-19 or if 

you have had close contact someone who has COVID-19.
• Practice good personal hygiene.
• Practice social distancing.
• Wear a mask.
• Routinely disinfect surfaces in common areas and shared workspaces.

Presenter
Presentation Notes
Vaccines are widely available. UWM is hosting vaccination events, but you can also talk to your local health department or personal healthcare provider about getting the COVID-19 vaccine.The best ways to protect yourself from COVID-19 is to get vaccinated, but there are preventative measures that should also be used to avoid being exposed to the virus that causes COVID-19.To protect yourself and others: Follow the UWM Interim COVID-Related Health & Safety Rules and the UWM On-Site Employee Work Practices. They include the following which we will discuss in more detail in this training.Self-monitoring for symptoms each day.Staying home if you have symptoms, if you tested positive for COVID-19, or if you had close contact with someone who has COVID-19 and are advised to quarantine per CDC GuidancePracticing good personal hygiene.Practicing social distancing both at work and outside of work, where possible. Wearing a mask both at work and outside of work whenever you are around others who do not live in your household.And making sure to routinely disinfect surfaces in common areas and shared workspaces.



Self-Monitoring for COVID-19 Symptoms
• Daily symptom monitoring helps detect the early onset of illness 

so employees can self-isolate and reduce their risk of spreading 
the disease to others.

• Employees must self-monitor for symptoms before coming to 
work.

• Employees can utilize the UWM COVID-19 Symptom Monitor at 
https://uwm.edu/coronavirus/symptom-monitor/

Presenter
Presentation Notes
Daily symptom monitoring helps detect the early onset of illness so employees can self-isolate and reduce their risk of spreading the disease to others. This is why employees must self-monitor for symptoms before coming to work. Employees can utilize the UWM COVID-19 Symptom Monitor at https://uwm.edu/coronavirus/symptom-monitor/ 

https://uwm.edu/coronavirus/symptom-monitor/


When to Stay Home
• You must stay home if:

• You have symptoms consistent with COVID-19
• You have tested positive for COVID-19
• You had close contact with a person who has COVID-19 and are advised 

to quarantine per CDC Guidance.

• Notify your supervisor and contact your medical provider.

Presenter
Presentation Notes
And you must stay home if:�You have symptoms consistent with COVID-19You have tested positive for COVID-19Or You had close contact with a person who has COVID-19 and are advised to quarantine per CDC Guidance.In any of these situations, you should contact your medical provider and notify your supervisor. When you contact your supervisor, be prepared to inform them of any close contacts you have interacted with, as well as the locations that you have been on campus in the prior 48 hours. Update your supervisor of your condition periodically so they can provide guidance on when you can return to work. You must stay home until your supervisor gives you approval to return to work.



Self-Reporting and Return to Work
• Supervisors, Human Resources Business Partners, or Deans (or 

their designees) shall complete the UWM Employee COVID-19 
Case Management Submission Form. If preferred, the employee 
may self-report using the same form.  

• Employees may return to work after the designated isolation 
(tested positive or symptomatic) or quarantine (close contact) 
periods. 

• Follow the on-site employee work practices reporting and return 
to work procedures.  

Presenter
Presentation Notes
Supervisors, Human Resources Business Partners, or Deans (or their designees) shall complete the UWM Employee COVID-19 Case Management Submission Form. If preferred, the employee may self-report using the same form.  Employees may return to work after the designated isolation (tested positive or symptomatic) or quarantine (close contact) periods. Follow the on-site employee work practices reporting and return to work procedures.  

https://uwm.edu/coronavirus/employee-covid-19-self-reporting/
https://uwm.edu/safety-health/wp-content/uploads/sites/405/2021/08/Onsite-Employee-Work-Practices.pdf


Practice Good Personal Hygiene
• Hand hygiene

• Wash your hands often. Use soap and warm water, washing for 20 
seconds, especially after you have been in a public place or after blowing 
your nose, coughing or sneezing.

• Use hand sanitizer with at least 60% alcohol if handwashing facilities are 
not available.

Presenter
Presentation Notes
Practicing good personal hygiene is very important to reducing the spread of COVID-19.Wash your hands often. Use soap and warm water, washing for 20 seconds, especially after you have been in a public place or after blowing your nose, coughing or sneezing.Use hand sanitizer with at least 60% alcohol if handwashing facilities are not available.



Practice Good Personal Hygiene
https://youtu.be/d914EnpU4Fo (click link for video)

Presenter
Presentation Notes
This video from the CDC answers important questions about hand washing and hand sanitizer.What you need to know about handwashing from the CDC.Why should I use soap and water to wash my hands? Germs can get onto your hands and items you touch throughout the day. When your hands may be dirty, it’s best to wash with soap and water to remove germs and chemicals. Warm or cold water? Either is fine, as long as it’s clean. Bar soap or liquid? Either is fine. Does the soap have to be antibacterial to work? No. Plain soap and water works just as well. What if I don’t have soap, but I have access to water? Using soap is more effective than just water, but if water is all you have, rub your hands together under it and dry with a clean towel or air dry. When hands are not visibly dirty you can use an alcohol-based hand sanitizer that contains at least 60% alcohol. How long do I need to scrub when washing my hands? Scrubbing your hands for at least 20-30 seconds is most effective. Do I have to clean under my fingernails? Yes, germs like to hide under fingernails. Make sure to clean there, too. Towel or air dry? Either is fine, but if you’re using a towel make sure it’s clean. Should I use a paper towel to turn off the faucet or open the door of a public bathroom? There isn’t much scientific evidence about this. If you are concerned, you can use a paper towel to turn off a faucet or open door handles. What if I don’t have soap or water to wash my hands? If soap and water are not available, use an alcohol-based hand sanitizer that contains at least 60% alcohol. Alcohol-based hand sanitizers can quickly kill most types of germs on the hands but may not kill certain bacteria and viruses that cause diarrhea. You should wash your hands before eating or after using the restroom. Protect yourself and others by washing your hands with soap and water. Learn more about the magic of hand washing at cdc.gov/handwashing.

https://youtu.be/d914EnpU4Fo


Practice Good Personal Hygiene

Presenter
Presentation Notes
It’s also important to avoid touching your eyes, nose, and mouth with unclean hands. Always cover your mouth and nose with a tissue or use the inside of your elbow when you cough or sneeze, then throw used tissues in the trash. Immediately wash your hands with soap and water. If soap and water are not readily available, clean your hands with a hand sanitizer covering all surfaces of your hands and rubbing them together until they feel dry. 



Social Distance Where Possible
• Social distancing means remaining 6 feet 

apart from others, indoors and outdoors.
• Social distancing is encouraged even when 

wearing a mask.

Presenter
Presentation Notes
Practice social distancing where possible, which means staying 6 ft away from others. 



Mask Policy at UWM
• To protect both the campus and the surrounding community, 

masks must be worn indoors when present with any other 
person(s) in the same room, common area, or any shared space. 
This includes the Kenwood Campus and branch campuses in 
Waukesha and Washington County.
• Masks with exhalation valves are not allowed.
• Limited exceptions to the UWM mask policy are subject to approval by an 

employee’s supervisor and/or Human Resources.

Presenter
Presentation Notes
To protect both the campus and the surrounding community, masks must be worn indoors when present with any other person(s) in the same room, common area, or any shared space. This includes the Kenwood Campus and branch campuses in Waukesha and Washington County.Masks with exhalation valves are not allowed.Limited exceptions to the UWM Mask Policy are subject to approval by an employee’s supervisor and/or Human Resources.



Mask Policy at UWM
• When you are outside of a building:

• Masks are required when and where social distancing is difficult to 
maintain.

• When you are inside a building:
• Masks are always required, with limited exceptions.

• Reminder: Social distancing is encouraged, where possible, even 
when wearing a mask.

Presenter
Presentation Notes
UWM’S Mask Policy states you must wear a mask when you are outside of a building where social distancing is difficult to maintain.And masks are always required inside of UWM buildings, with limited exceptions.Social distancing is encouraged even when wearing a mask



How to Wear a Mask
https://www.youtube.com/watch?v=vMCS6gT8SzQ
(click link for video)

Presenter
Presentation Notes
And this short video from the CDC demonstrates the correct way to wear a mask.The CDC says wearing a mask in public may help prevent the spread of COVID-19. Here is how to wear it correctly 1. Wash your hands before putting on your face covering. 2. Holding the ear loops or ties, make sure it covers your nose and mouth, and secure it around your chin. 3. Try to fit it snugly against the side of your face. 4. Make sure you can breathe easily and keep the covering on the entire time you’re in public.

https://www.youtube.com/watch?v=vMCS6gT8SzQ


How to Use Your Mask
• Wear your mask correctly.
• Use your mask to protect others.
• Take off your mask correctly.

Presenter
Presentation Notes
Wearing your mask can protect yourself and others in case you’re infected with COVID-19 but don’t have symptoms.You should always wear it in public settings when you’re around people who don’t live in your household.And remember, don’t touch the mask, and, if you do, wash your hands or use hand sanitizer to disinfect.It’s also important to take off your mask correctly.Start by untying the strings behind your head or stretching the ear loops.Then handle your mask only by the strings or ear loops.Fold the outside corners together.And place the mask in an unsealed bag.Be careful not to touch your eyes, nose, or mouth when removing the mask and wash your hands immediately after removing it.



Caring for Your Mask
• Use a clean mask each day.
• Launder cloth masks with regular clothing detergent and the warmest 

appropriate water setting for the fabric. Use the dryer’s highest heat setting 
if appropriate for the fabric, or air dry in the sun if possible.

• Replace cloth or disposable masks immediately if soiled, visibly 
contaminated or damaged (e.g., ripped or punctured).

Presenter
Presentation Notes
In addition, you should use a clean mask each day.Cloth masks should be laundered daily and disposable procedure masks should be discarded in the trash after use.Launder cloth masks with regular clothing detergent and the warmest appropriate water setting for the cloth used to make the mask. To dry, use the dryer’s highest heat setting or air dry in the sun, if possible Cloth or disposable masks should be replaced immediately if soiled, ripped, punctured or visibly contaminated.



Routine Cleaning and Disinfection
• Environmental/Custodial Services will perform normal cleaning and disinfection procedures with 

added emphasis on frequently disinfecting high-touch surfaces (door handles, handrails, elevator 
buttons, etc.) and other focused cleaning in common building areas.

• Employees are responsible for routine cleaning and disinfection of their personal work areas as 
well as shared workspaces.

• Employees are advised to clean and then disinfect shared surfaces and equipment before and 
after use.

• If surfaces are soiled, they must be cleaned with soap and water before using a disinfectant.
• Make sure cleaners and disinfectants are compatible with the surface you are cleaning. 

• Check the disinfectant label or equipment manufacturer information to ensure the disinfectant is safe 
for equipment such as touchscreens, keyboards, computers, etc.

• Read and follow all safety precautions and directions on the label to ensure safe and proper use 
of the product.

Presenter
Presentation Notes
At UWM, Environmental and Custodial Services will perform normal cleaning and disinfection procedures with added emphasis on frequently disinfecting high-touch surfaces such as door handles, handrails and elevator buttons. Other focused cleaning will also be performed in common building areas.Employees are responsible for routine cleaning and disinfection of their personal work areas as well as shared workspaces. Employees are also advised to clean and then disinfect shared surfaces and equipment before and after use. If surfaces are soiled, they must be cleaned with soap and water before using a disinfectant.You should always make sure cleaners and disinfectants are compatible with the surface you are cleaning. Check the disinfectant label or equipment manufacturer information to ensure the disinfectant is safe for equipment such as touchscreens, keyboards and computers. Read and follow all safety precautions and directions on the label to ensure safe and proper use of the product.



Minimize Contact With Common Touch Points
• If possible, use your shoulder, elbow or hip to gently open 

unlocked doors instead of using your hands.
• After washing your hands, use a paper towel or your elbow to turn 

off the faucet.
• Do not touch your eyes, nose or mouth with unclean hands.

Presenter
Presentation Notes
You should also Minimize Contact With Common Touch PointsIf possible, use your shoulder, elbow or hip to gently open unlocked doors instead of using your hands.After washing your hands, use a paper towel or your elbow to turn off the faucet.And Do not touch your eyes, nose or mouth with unclean hands.



Personal Protective Equipment (PPE)
Healthcare workers, Police, and Environmental/Custodial Services staff will need PPE to 
prevent exposure in certain circumstances.

• Gloves:
• Gloves are not necessary for general use and do not replace good hand hygiene. Washing 

your hands often is considered the best practice for common everyday tasks.

• Eye/face protection (safety glasses, goggles, face shields):
• Staff do not need to wear additional eye/face protection as part of general activity on 

campus. Good hand hygiene and avoiding touching your face are generally sufficient for 
non-healthcare environments.

• Respirators (e.g., N95s):
• Respiratory protection is not necessary for general campus activity. 

Presenter
Presentation Notes
Along with your mask, other Personal Protective Equipment ( or PPE) may be required to safely do your job.Healthcare workers, police and Environmental/Custodial Services staff will need PPE to prevent exposure in certain circumstances.Gloves are not necessary for general use and do not replace good hand hygiene. Washing your hands often is considered the best practice for common everyday tasks.Staff do NOT need to wear additional eye or face protection, like safety glasses, goggles or face shields, as part of general activity on campus. Good hand hygiene and avoiding touching your face are generally sufficient for non-healthcare environments.Respiratory protection is also NOT necessary for general campus activity. 



How to Get PPE and Supplies
• Personal protective equipment (PPE) and supplies are being 

purchased at a central level and will be distributed to campus 
departments as needed to maintain essential operations.

• Individual departments will not be charged.
• Managers should submit a single PPE Request Form on behalf of 

their entire department.
• The PPE Request Form is available at uwm.edu/ppe.

Presenter
Presentation Notes
PPE and supplies are being purchased at a central level and will be distributed to campus departments as needed to maintain essential operations.Individual departments will not be charged.Managers should submit a single PPE Request Form on behalf of their entire department.The PPE Request Form is available at uwm.edu/ppe. A direct link to the PPE Request Form is available in this video’s YouTube summary.

http://uwm.edu/ppe


Additional Safety Measures
• Virtual meetings can be provided as an attendance option.
• Plexiglas barriers will be located at transactional spaces or points 

of service, such as reception desks.
• Signage will be posted throughout buildings to remind employees 

of proper preventive measures.
• Hand sanitizer and disinfectants will be made available throughout 

buildings for use in office areas, classrooms, meeting rooms and 
common areas.

Presenter
Presentation Notes
In addition to the UWM On-site Employee Work Practices, there are additional safety measures that UWM will utilize.Virtual meetings can be provided as an attendance optionPlexiglass partitions will be located at many points of service, such as reception desks.Signage will be posted throughout buildings to remind employees of proper preventive measures.And Hand sanitizer and disinfectants will be made available throughout buildings for use in office areas, classrooms, meeting rooms and common areas.More information is available on UWM’s COVID-19 Website: https://uwm.edu/coronavirus/ 



Mental and Emotional Well-Being
• Mental and emotional well-being is an important part of staying 

healthy in times like these. UWM is committed to supporting your 
overall health, which includes mental and emotional well-being.

• We encourage you to work with your supervisor and other 
resources in your care network.

• UWM offers an Employee Assistance Program (EAP) through Kepro
to employees and members of their household. Kepro offers 
confidential resources to address personal and work-related 
concerns. Find information on Kepro at: https://uwm.edu/hr/eap/.

Presenter
Presentation Notes
And remember, mental and emotional well-being is an important part of staying healthy in times like these. UWM is committed to supporting your overall health.We encourage you to work with your supervisor and other resources in your care network.  UWM offers an Employee Assistance Program through Kepro. The employee assistance program is available to employees and members of their household. Kepro offers confidential resources to address personal and work-related concerns. More information is available at: uwm.edu/hr/eap/. There is a direct link to this site in the YouTube summary of this video.

https://uwm.edu/hr/eap/


Thank You and Stay Safe!
Thank you for taking the time to complete this course. If you 
have follow-up questions regarding COVID-19 and safety in the 
workplace, please reach out to your supervisor.

** Our knowledge and understanding of the COVID-19 virus 
continues to evolve. Policies and plans will be updated as more 
information becomes available. **

Presenter
Presentation Notes
Thank you for taking the time to complete this course. If you have follow-up questions regarding COVID-19 and safety in the workplace, please reach out to your supervisor.As our knowledge and understanding of the COVID-19 virus continues to evolve, policies and plans will be updated.By getting vaccinated and practicing the preventative measures covered in this training, you will help to protect yourself, your fellow Panthers, and the surrounding community.
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