CHECKLIST FOR VOLUNTEER MINOR STUDENTS and/or INDEPENDENT RESEARCH STUDENTS PARTICIPATION IN UNIVERSITY LABORATORIES
There are times when the utilization of “Volunteer” high school students or minor students doing independent research in University laboratories is mutually beneficial to the University and the students.  It offers talented students the opportunity to observe and participate in research activities before they enroll in college.  It affords the university additional exposure to its research and scientific endeavors.   This checklist outlines the requirements that must be met before the P.I. and/or laboratory manager (if appropriate) can admit “minor” (under age 18) students into their laboratories.

· Written confirmation that Department Chairperson acknowledges and approves of the activity described below.

· P.I./Laboratory Manager (if appropriate) provides a description of the work activities the student will be engaged in.   University Safety & Assurances (USA) reviews and approves before a letter is prepared for the student’s parent(s).

· An “action plan” (to be reviewed by USA) shall be developed by P.I. or Lab Manager that outlines the activities of the student and provides the following safeguards:

· Description of the orientation and training the student will receive prior to any work in the lab
· Plan for the P.I./Lab Manager supervision of the student
· Indicates that the student will not have “key access” to the lab
· P.I. or Lab Manger prepares a letter for the student’s parent/guardian that outlines the students’ duties, activities etc. The letter should include the following (see sample letter as example):

· Include a description of the activities the student will be involved in
· Include a description of any hazardous materials the student may be working with
· Include a statement of supervision and training
· Include a statement regarding professional liability coverage (used only for volunteers)
· The following attachments should be included with the letter to parents:
· Safety data sheets for the chemicals the student may use in the laboratory
· Confirmation of Assumption of Risk, Indemnification and Release and Parental Consent fully executed by the parents(s) or guardian
· Photo release form to be signed by the “minor” student’s parent(s) or guardian
· Self-Addressed and Stamped Envelope

· The Child Abuse and Neglect Policy training has been completed by all members of the lab and documented

· The "Minor Protection and Adult Leadership Policy" is required in all cases where minors are involved in activities at UWM or affiliated with UWM functions.  This policy is intended to protect the adults that are in contact with children.  Contact Risk Management for more information on this policy. 

· Criminal Background Checks have been completed on all members of the lab and documented

· Include a copy of this completed checklist and documentation for the file
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