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PAWS V90 TrAI.hI.hj View ¢ Print Degree Progress and Academic Advisement Reports

OVERVIEW

Academic Advisement in PAWS

Academic Advisement is part of the PAWS system for students and staff. It is designed
to create a report for all undergraduate degree-seeking students indicating the status of
their primary degree requirements. This report is directly accessible to all degree-
seeking undergraduate students and many staff on PAWS.

Degree Progress Report (DPR) vs. Academic Advisemen t Report (AAR)

There are two different types of reports that are generated through Academic
Advisement. The differences between the two reports are in presentation and
functionality only; the requirements and student data on the two reports are the same.

1. Deagree Progress Report (DPR) is a transcript-based report that is primarily
designed for administrative usage. The Degree Progress Report is available to
advisors/staff on PAWS. Students and faculty advisors do not have access to the
Degree Progress Report on PAWS.

2. Academic Advisement Report (AAR) is an interactive report that is primarily
designed for student usage. The Academic Advisement Report is available on
PAWS for students, advisors/staff, and faculty advisors.

Course Materials Overview

In this manual you will learn how to do the following:

» Set-up user defaults for running a Degree Progress Report (DPR) and an
Academic Advisement Report (AAR)

* Run a single Degree Progress Report (DPR)

* Run Multiple Degree Progress Reports (DPR)

* Run a Quick What-If Degree Progress Report (DPR)

* Print Degree Progress Reports and Quick What-If Degree Progress Reports
(DPR)

* Run an Academic Advisement Report (AAR)

* Print an Academic Advisement Report (AAR)

* Run a Program What-If Academic Advisement Report (AAR)

* Run a Course What-If Academic Advisement Report (AAR)

For more information, please visit the Academic Advisement website:

http://advisement.uwm.edu
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NOTES

University of Wisconsin-Milwaukee Page 4 of 34
Revised: 10/13/09

A



PAWS V90 TrAI.hI.hj View ¢ Print Dejree P rogress and Academic Advisement Reports

SETTING-UP USER DEFAULTS

OVERVIEW

User defaults are optional, but they will allow you to run a Degree Progress Report and an
Academic Advisement Report more quickly.

Navigation: Home >Set Up SACR >User Defaults

Step 1: Enter the following values on the User Defaults 1 tab
Academic Institution : Enter “UWMIL”
Career Group SetlID : Enter “UWMIL”
Facility Group SetID : Enter “UWMIL”
Academic Career : Enter “UGRD”

(g R i Ulser Defaults 2 7 UserDefaults 3 7 User Defaults 4 7 Enroliment Override Defaults

User ID: FLOTOCHAName: Zlotocha,Seth Joseph

Academic Institution:

[

University Wisconsin-Milwaukee

Career Group SetlD: |UWMIL Q University Wisconsin-Milwaukee
Facility Group SetiD: IUWMIL Y University Wisconsin-Milwaukee
Academic Career: IUGRE Q, Undergraduate

Academic Group:
Subject Area:

Term:

Academic Program:
Academic Plan:

Academic Sub-Plan:

[ a
[ a
[ a
[ a
[ a
[ a

Step 2: Enter the following values on the User Defaults 2 tab
SetID: Enter “UWMIL”

Business Unit : Enter “UWMIL”

Liser Defaults 1 User Defaults 2 Lser Defaults 3 User Defaults 4 Enroliment Override Defaults
User ID: ZLOTOCHAName: Ziotocha,Seth Joseph
SetiD: IUWMIL Q University YWisconsin-Milwaukee

Aid Year:

Business Unit:
Application Center:
Recruiting Center:

Cashier’s Office:

T a
[ &
[ a
e
T a

Department: l— Q
Admit Type: I_ Q
Campus: l_ Q
Institution Set: [ a

University Wisconsin-Milwaukee

University of Wisconsin-Milwaukee
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Step 3: Enter the following values on the User Defaults 4 tab
Carry ID: Check box (allows IDs to be carried between pages)
Output Destination : Select “Page” from drop-down list
Transcript Type : Enter “UGADV”
Flexible Transcript Type : Leave blank
Advisement Report Type : Enter “UGAAR”

" User Defaults 1 Uzer Defaults 2 Uzer Defaults 3 GRS Enrollment Override Defaulis
User ID: FLOTOCHA Zlotocha, Seth Joseph
3 Carry ID
Output Destination: I Fage vI
Transcript Type: IUGADV Q, Ugrad Advisement
Flexible Transcript Type: I Q
Advisement Report Type IUGMR Q,

Note: Defaults on other tabs are either not recommended or not associated with viewing or
printing Degree Progress Reports.

Step 4: Click the ‘2588 | bytton

Note: Setting user defaults does not preclude you from accessing other options while using
PAWS. They simply serve as the default values when you first view a page.
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REQUESTING A SINGLE DEGREE PROGRESS REPORT

OVERVIEW

Follow these steps to run a single Degree Progress Report.

Navigation: Home > Academic Advisement / Student Advisement / Student Advisement Report

Step 1: Click the “Add a New Value” tab or link.

Student Advisement Report
Enter any infarmation you have and click Search. Leave fields blank for a list of all values.

- Add g Mew Value

[ Find an Existing Value

N———
Report Request Nbr: [ e gins with =] |
ID: Ibegins with jl Q
Academic Institution: |begin5 wiith jl Q
Transcript Type: [ pegins with =] | Q
User ID: | begins with > ||
Request Date: |: j | B
Future Release: |: | | |
Term: | begins with ~|| Q
Requested Print Daie:| = j | B
First Hame: I hedgins with j I
Last Name: | begins with =] |
I” Case Sensitive
Search | Clear | Basic Search Sawe Search Criteria

Find an Existing 'H’E‘UE | Add a Mew Value ’

e ———

University of Wisconsin-Milwaukee
Revised: 10/13/09
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Step 2: Enter the following values on the Request Header tab
Institution : Select “UWMIL” from the drop-down list
Transcript Type : Select “UGADV” from the drop-down list
Output Destination : Select “Page” from the drop-down list
Future Release : Leave as “Immediate Processing”
Request Reason : Leave blank
Report Format : Leave as “Standard Report Format”

Reguest Detail Report Besults Report Errors

Request Header

Report Request Nbr: 000000000  Request Date:  09/06/2006 User ID:

*Institution: UhdIL 'l University Wisconsin-Milwaukee
*Transcript Type: UGADY vl
I” Freeze Record

I override Service Indicator

*Output Destination: | Page 'l
1

Number of Copies: l_

Future Release: | Immediate Processing j
Academic Career: l_

Term: l_

Print Date: [oamerzo0s

Request Reason: | j

™ cancel Request

Step 3: Go to the Request Detail tab

Request Hearlg RequestDetail ' ReportResults " Report Errors

Step 4: Enter the following values on the Request Detail tab
ID: Enter student’s Empl ID (or search using spyglass)
As of Date : Leave as default (current date) or back-date if necessary

FECLESIEEERESS  Request Detail Report Results Report Errars

Process Request
Report Request Hbr: Qooooooon On Reguest

Transcript Type: UGADY Ugrad Advisement Report Manager

First [+ 1af 1 ] Last

it | i All

‘ID As of Date

*Seq Nbr
[ Q
[ wwhatIf Analysis

Elsave | "':JRefreSh | [Exada I UpdateIDisplay |

Request Header | Request Detail | Repaort Results | Repogdfirars

/

Step 5: Click the _Ffotess Reguest | button.

University of Wisconsin-Milwaukee Page 8 of 34
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The Degree Progress Report will appear automatically in the “Report Results” tab.

Reguest Header

GEOTEETEMTY Report Results NS00

Seq Nbr: 1

ID: 0604064 Rita Paws

Report Manager

Ugrad Advisement Report

Frint Date ¢ 2006-09-26

Hame i Rita Paws

Student ID: S90563905

Address : cofo Jon Lenichek BOL 160

Les

Milwaukee, WI 53211

United States

Requested By Seth Zlotocha

To re-run the same student’'s AA report, simply return to the “Request Detail” tab and click
FProcess Request |

again.

_—
=T TR RSN Request Detail 0 SRR Report Errors
Report Request Nbr: 000067Ya0 Completed
Transcript Type: LIGADY Ugrad Adviserment

*meq Nbr *ID As of Date El

[ 1 |oso4oed Rita Paws [oaiz6r2008 Send

[l what-If &nalysis

: . , S
To request an Advisement Report for a different student , click the B button at the bottom
of the Advisement Report and re-start the steps above.
GPL [required/actual) : 2.500/Unknown
N
Q'sil EReturn to Search ( E+A_uu| !datemwspla
g
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PAWS V90 TrAI.hI.hj View ¢ Print Dejree P rogress and Academic Advisement Reports

REQUESTING MULTIPLE DEGREE PROGRESS REPORTS

OVERVIEW
Follow these steps to run multiple Degree Progress Reports at one time.

Navigation: Home > Academic Advisement / Student Advisement / Student Advisement Report

Step 1: Click the “Add a New Value” tab or link.

Student Advisement Report

Enter any information you have and click Search. Leave fields blank for a list of all values.
Jf' Find an Existing Value e a e i)

Report Request Nbr: | heging with j |

ID: [ begins with || Q,

Academic Institution: | heging with jl QL

Transcript Type: | begins with | | Q,

User ID: | hegins with jl

Request Date: |= j | 1]

Future Release: |= j | j

Term: | begins with jl aQ,

Requested Print Date:l - j | e

First Hame: I begins with j I

Last Name: [ begins with ~||

I case Sensitive

Search | Clear | Basic Search Save Search Criteria

Find an Existing Value | Add a Mew Value
University of Wisconsin-Milwaukee Page 10 of 34
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PAWS V90 TrAI.hI.hj View ¢ Print Dejree P rogress and Academic Advisement Reports

Step 2: Enter the following values on the Request Header tab
Institution : Select “UWMIL” from the drop-down list
Transcript Type : Select “UGADV” from the drop-down list
Output Destination : Select “Page” from the drop-down list
Future Release : Leave as “Immediate Processing”
Request Reason : Leave blank
Report Format : Leave as “Standard Report Format”

Request Header Request Detail Report Results Report Errors

Report Request Nbr: 000000000 Request Date:  09/06/2006 User ID:

*Institution: I LML 'l University Wisconsin-Mikwaukee

*Transcript Type: I LIGADY, vl

" Freeze Record

™ override Service Indicator
*Output Destination: I FPage vl
Mumber of Copies: I_'I

Future Release: | Immediate Pracessing |

Academic Career: I
I—

Term:
Print Date: IDQIDBIEDDE
Request Reason: | j

™ cancel Request

Elzave I f:JREfI’ESh | Enog I Llpdate.l'DispIa\y'

Request Header | Reguest Detail | Report Results | Report Errors

Step 3: Go to the Request Detail tab
S~

Ju" Request Header Repornt Results Feport Errars

University of Wisconsin-Milwaukee
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PAWS V90 TrAI.hI.hj View ¢ Print Degree Progress and Academic Advisement Reports

Step 4: Enter the following values on the Request Detail tab
ID: Enter student’s Empl ID (or search using spyglass)
As of Date : Leave as default (current date) or back-date if necessary

Step 5: Click on the button to add subsequent rows. Follow Step 4 outlined above to input
the “ID” and “As of Date” Qe new row(s).

Request Detail Report Hesults

Repon _trars

Reguest Header

Frocess Reqguest |

Report Request Nbr: oooooooon 0n Reguest Frint
Transcript Type: LIGAD Ligrad Advisement Qeport Manager

Find | Wiew All

Firsi 411 cf 0 7] Last
|

*Seq Nbr *ID As of Date

|1 Q [oainerz008 [5i gend |

[ What-If Analysis

Elsave | ":JRE.'fI’ESh Sl I Llpdate.l'DiSpla\,f |

Fequest Header | Request Detail | Report Results | Report Errars

Step 6: Click the _Frotess Requast | button.

Feu R EER E RS Request Detail Report Results Report Enwz

Frocess Reguest |

Report Request Nbr: Qoooooooo On Request

Transcript Type: LIGADY Ugrad Advisement

*Seg Hbr *ID As of Date EI

[ 1 |oeoso64 @ Rita Paws [toinsrzo0s send |

[ What-If Analysis |

*Seq Hbr D As of Date =

[ 2 |o2rarad] €, Seth Ziotocha [toiosizooe = send |

[ What-If Analysis
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PAWS V90 TrAI.hI.hj View ¢ Print Dejree P rogress and Academic Advisement Reports

The Degree Progress Reports will appear automatically in the “Report Results” tab.

The reports are separated by rows in the order you entered the requests on the “Request Detail”

tab. Use the ] and [A] buttons to move between the reports.

A= F=E g D S SRR E Y Report Results Repart Errors

Seq Hbr: 1 an
v 104084 Rita Pawss Report Manager

Uygrad Advisement Report
Print Date . Z006-10-05
Natne : HRita Paws

Jtudent ID: 550563905

Find | View All E 1af 2 [}

University of Wisconsin-Milwaukee Page 13 of 34
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PAWS V90 TrAI.hI.hj View ¢ Print Dejree P rogress and Academic Advisement Reports

REQUESTING A QUICK WHAT-IF DEGREE PROGRESS REPORT

OVERVIEW

A Quick What-If Degree Progress Report allows you to place students into a program that is not
their own to see how they meet the program requirements. Only administrative staff are
authorized to run a What-If Degree Progress Report; students do not have this access.
Navigation: Home > Academic Advisement / Student Advisement / Student Advisement Report

Step 1: Click the “Add a New Value” tab or link.

Student Advisement Report
Enter any information you have and click Search. Leave fields hlank for a list of all values.
[ Find an Existing Value ¢fC2L[ETT
Report Request Nbr: | pagins with = ||
ID: |hegin5 wiith jl Q
Academic Institution: | hegins with j | Q
Transcript Type: | begins with ~|| Q
User ID: |hegin5 with jl
Request Date: | = j | El
Future Release: | = j | j
Term: |hegins wiith jl Q,
Requested Print Date: | = j | El
First Name: I hegins with j I
Last Name: |hegin5 wiith jl
I case Sensitive
Search | Clear | Basic Search Save Search Criteria
Find an Existing Valu) | Add a Mew Yalue
S —
University of Wisconsin-Milwaukee Page 14 of 34
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PAWS V90 TrAI.hI.hj View ¢ Print Dejree P rogress and Academic Advisement Reports

Step 2: Enter the following values on the Request Header tab
Institution : Select “UWMIL” from the drop-down list
Transcript Type : Select “UGADV” from the drop-down list
Output Destination : Select “Page” from the drop-down list
Future Release : Leave as “Immediate Processing”
Request Reason : Leave blank
Report Format : Leave as “Standard Report Format”

Request Header Request Detail Repart Results Repaort Errors

Report Request Nbr: 000000000 Request Date:  09/06/2008 User ID:

*Institution: I LWL 'I University Wisconsin-Milwaukee
*Transcript Type: I LIGAD" vl
I” Freeze Record

I™ owerride Service Indicator

*Output Destination: I Fage vl

Humber of Copies: |_1

Future Release: [ Immediate Pracessing =]

Academic Career: I
Term: I
Print Date: IDQIDEIEDDE

Request Reason: | j

I cancel Request

[Elsave | "':JRefresh | Erod | UpdateJDisplay

Request Header | Reguest Detail | Report Results | Report Errars

Step 3: Go to the Request Detail tab

Ju" Request Header Report Results Report Errars

University of Wisconsin-Milwaukee Page 15 of 34
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Step 4: Enter the following values on the Request Detail tab
ID: Enter student's Empl ID (or search using spyglass)
As of Date : Leave as default (current date) or back-date if necessary

Request Header 'SGCHIELVEEIN Report Results ' Repart Errors

Process Reguest
Report Request Nbr: oooooanoo On Reguest Print
Transcript Type: UGADY Ugrad Advisement Repart Manager
Find [view sl First (1 or 1 [ Lot
‘Seq Nbr ‘ID As of Date B
1 WQ Rita Paws M 5 Send |

‘ [l \What-If Analysis |

FEsave | [=]notr [Erai | FUpdate/Display |

Step 5: Click on the @ symbol next to “What-If Analysis”

Step 6: Click on the “Quick What-If" link in the box that appears.

=7 What-If Analysis
I” Enable Stored ‘NI’IDLIrSE Listwhat-If

Opens the ‘Quick What-If Analysis Report’ page with sections
for Career, Program, Plan, and Sub-Plan Information.

Quick What-If Analysis Report

Empl ID: 0604064 Name: Faws, Rita Barbara

As of Date; QB/M022009 Institution: University Wisconsin-Milwaukee
Career Infformation

Current Career: I— Q,
What-If Career: I—Q
Career Requirement Term: I— Q,
Program Information
Career Nbr: I_D Q
Current Program:
Program Requirement Term: l— a
What-If Program: l— Q
Plan Information
Current Plan: l— Q
Plan Requirement Term: l— a
‘What-If Plan; l— &}
Sub-Plan Information
Current Sub-Plan: l— Q,
Sub-Plan Requirement Term: l— Q

—

University of Wisconsin-Milwaukee Page 16 of 34
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PAWS V90 TrAI.hI.hj View ¢ Print Degree Progress and Academic Advisement Reports

Step 7: Enter the values below in the Career Information section.
Current Career: Leave blank
What-If Career: Enter ‘UGRD’
Career Requirement Term: Enter appropriate value for requirement term of what-if report
(value will drive requirements written at the career level)

Career Information
Current Career: I o)
What-If Career: IW Q Undergraduate
Career Requirement Term: WQ Fall 2008

Step 8: Enter the values below in the Program Information section.
Career Nbr: Leave as default (‘'0")
Program Requirement Term: Enter appropriate value for requirement term of what-if
report (value will drive requirements written at the program level)
What-If Program: Enter appropriate value for program of what-if report

Program Information
Career Nbr: I_EI Q
Curremt Program:
Program Requirement Term: W ) Fall 2007

What-If Program: IAHUG Q Health Sciences Undergraduate

Step 9: Enter the values below in the Plan Information section.
Current Plan: Leave blank
Plan Requirement Term: Enter appropriate value for requirement term of what-if report
(value will drive requirements written at the plan level)
What-If Plan: Enter appropriate value for plan of what-if report

Plan Information
Current Plan: | Q
Plan Requirement Term: |1 negg ') Fall 2007
What-If Plan: |KIN2 Q. Kinesiology
University of Wisconsin-Milwaukee Page 17 of 34
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Step 10: (if applicable) Enter the values below in the Sub-Plan Information section.
Current Sub-Plan: Leave blank
Sub-Plan Requirement Term: Enter appropriate value for requirement term of what-if
report (value will drive requirements written at the sub-plan level)
What-If Sub-Plan: Enter appropriate value for sub-plan of what-if report

Sub-Plan Information
Current Sub-Plan: | Q
Sub-Plan Requirement Term: IW Q Fall 2007
What-If Sub-Plan: |K|NATHLE|52 . Athletic Training

Step 11: Click the oK | button.

You will be automatically returned to “Request Detail” tab. The ‘Quick What-If Analysis’
message will appear to indicate the what-if was activated.

SR NEEERE Y Request Detail Report Results Repart Errars

Process Reguest |
Report Request Nbr: Qooooaooo On Reqguest Brint
Transcript Type: UGADY Ugrad Adviserment Report Manager
Find | view Al First (4] 1.t 4 [ Last
*Seq Nbr “ID As of Date =
[ 1 [os0406s C Rita Paws [0aiz82006 5 gend |

= What-If Analysis
I™ Enable Stored What-if

©ourse Listwihat-If Quick What-If Analysis

Step 12: Click FIEEESS REUES! | button.

The What-If Degree Progress Report will appear automatically in the “Report Results” tab. The
report will display the following verbiage to indicate it is a What-If Degree Progress Report:

- - - - ACADEHMTIC ADVISEMEHNRT REPORT - - - -

Career Simmlation - Simmlating Undergraduate Career

Health Sciences Undergraduate Program

Kinesiology Plan

Athletic Training Subplan

University of Wisconsin-Milwaukee
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PAWS V90 Tra.im'hj View ¢ Print Degree Progress and Academic Advisement Reports

PRINTING A DEGREE PROGRESS REPORT

OVERVIEW

Once the Degree Progress Report or What-If Degree Progress Report is generated in the
“Report Results” tab, you can re-format the report to print in .pdf format.

tequest Header

Reguest Detail

Report Results Report Errors

T
Find !

Seq Nbr: 1

ID: Q604064 Rita Paws

Report Manager

Ugrad Advizement Report

Print LDate

MName

Student ID:

Lddress

Degquested By :

Z006-09-28

Rita Paws

990563905

c/o Jon Lenichek BOL 160

ez

Milwaukees, WI

United 3tates

53211

Fech Zlghocha

/7

Step 1: Click the “Print” button.

Reguest Header

Reguest Detail

1
0604064

Report Results

Repart Errars

Rita Paws

Find |

Report Manager

The print request will then be processed and saved to the Report Manager. A “Saved” indicator
will appear in the upper right-hand portion of the screen to confirm the request has processed.

University of Wisconsin-Milwaukee
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Step 2: After the “Saved” indicator appears, click on the “Report Manager” link.

{ Administration mm
View Reports For
UseriD:  [ZLOTOCHA Type: | Tliast: [ 1[oar (=
Status: | j Fulder:l j Instance: | A
Report List Customize | Find | View Al First [ 4 o 1 1) Last
Report  Prcs _— Reqyg®
Select iD Instance Description A Time Format Status
] Report Description

Refresh >

Step 3: Click the “Refresh” button until the “Posted” message appears under the “Status”

column and a “Details” link appears next to it.

N\

\

{ Administration mm

N

N

~ | Last:

View Reports For
UseriD:  [ZLOTOCHA Type: |
Status: | j Folder: |

{ Refresh :

\

Report List

Customnize | Find | v Al | B8

to: |
First [ 1af1 I Last

Report Prcs i - .
select Insta Bequest Date/Time
Select iD instance Description Request Date/Time Form:
- 1099 1071816 Transcript  10M /2006 4:33:18PM Acrohat (*.pdf) Fosted Detailz

Step 4: Click on the “Details” link. A new screen will automatically appear.

File List

Name

Message Log

‘ SRITT---_1071816.PDF
Qe sltrace.tre

File Size es; Datetime Created

1} 10M0/2006 4:33:52.000000PW CDT
91,754 10M0/2006 4:33:52.000000PM COT
405 10M0/2006 4:33:52.000000PM COT

Distribution ID Type
User

Step 5: Click on the file name ending in “.pdf” in the list that appears. The report will open in a
new window in .pdf format.

(8] x|
Hosc
=== 1| | AdobeReader 7
>
=]
| _— 5]
F o7 b bl [ f=
| Done.
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REQUESTING AN ACADEMIC ADVISEMENT REPORT

OVERVIEW

Follow these steps to process a single Academic Advisement Report (AAR). There is no option
for running multiple AARs using these administrative request pages.

Navigation: Home >Academic Advisement >Student Advisement > Request Advisement
Report

Step 1: Enter the following values in the “Add a New Value” fields that appear:
ID: Empl ID for the student
Academic Institution : “UWMIL”
Report Type : “UGAAR”

Request Advisement Report

SR S, Add a New Value

I0: |uae1eug Q,

Academic Institlrtiml:luwwL QL
Report Type: IUGA.»'%R QL

Add

Find an Existing Yalue | Add a Mew Value

Step 2: Click the ﬂl button.

Step 3: Verify the student information in the request is correct. The Report Date will default to
the current date. Click the | Pracess Reauest | pron to generate the AAR.

Report Request Report Request Log -’_
IDHame 0Eg18049 Margaret Faws
Academic Institution WYL University Wisconsin-Milwaukee
Report Type LIGAAR Jgrd Acad Adviserment Report
Date Processed Report Status Fending

‘Report Date |1m1 mzo0d [ ‘Asof Date |u1m1xaunn E

‘Report kilentifier IADMIN Q) Administrative Request
Actions

Frocess Request |

Blsave | Ertd | FUpdate Tisplay

Report Request | Report Reguest Log

University of Wisconsin-Milwaukee Page 21 of 34
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The AAR will automatically appear on the screen after processing is complete.

Margaret Paws ID: 0881809

Undergraduate Academic Advisement Report

This report last generated on  10/13/2009 4:52PM

collapse all expand all I

[} General Information for Students

[ Requirement Term

““ UWM General Education Requirements

Mot Satisfied: The UwM Seneral Education Requirernents consist of the following:
1. English Competency

Math Cormpetency

. Hurmanities

Social Science

Arts

. Matural Science

. Fareign Language

. Cultural Diversity

LI T, R SN

To re-process the same student’'s AAR or process a new student’'s AAR, click on the “Return to
Report Request” link at the bottom of the screen.

F.eturn to Report Request Wiew Feport Request Log

You will be returned to the request screen in step 3.
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PAWS V90 Tra.im'hj View ¢ Print Degree Progress and Academic Advisement Reports

Report Request Report Request Log
ID/Name 0E818049 Margaret Paws
Academic Institution WYL Univarsity Wisconsin-Milwaukee
Report Type JGAMR Jgrd Acad Adviserment Report
Date Processed 1001372009 Report Status Zompleted

‘Report Date |1un Hz2009 [ “Asof Date |u1m1xaunn E

‘Report klentifier IADMIN Q,  Administrative Reguest
Actions

Process Request | Wiew Report Yiew Report as PDF |

| Sendto Printer |

Printer

[Elsave | EReturn to Search | [Erac | UpdateDisplay |

Report Request | Report Reguest Log

Click the “View Report” link to view the previously processed report.

Click the | Process Reguest | 1 on to re-process the same student’s AAR.

Click the E:'”E‘_ddl button to process a different student’s AAR (this will automatically return you to
step 1).
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PRINTING AN ACADEMIC ADVISEMENT REPORT

OVERVIEW

Once the Academic Advisement Report is generated on the screen, you can re-format the
report to print in .pdf format.

Step 1: With the report on the screen, click on the “Return to Report Request” link at the bottom
of the screen to return to the request screen.

R.eturn to Report Request Wiew Report Request Log

v

Report Request Report Request Log
ID/Name 0E818049 Margaret Paws
Academic Institution WYL Univarsity Wisconsin-Milwaukee
Report Type LIGAAR Jgrd Acad Adviserment Report
Date Processed 1001372009 Report Status Zompleted

‘Report Date |1un Hz2009 [ “Asof Date |u1m1xaunn E

‘Report klentifier IADMIN Q,  Administrative Reguest

Actions
Process Request | Wiew Report Yiew Report as PDF |
Printer | Send to Printer |
[Elsave | EReturn to Search | [Erac | UpdateDisplay |

Report Request | Report Reguest Log

Step 2: Click on the 12w Reportas PDF | button to generate the report in .pdf format. The .pdf
report will automatically appear in a new window or tab.

NOTE: Make sure pop-up blocker is disabled for the www.paws.uwm.edu site for the .pdf report
to appear properly.
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UNIVERSITYof WISCONSIN

Page 1of 5
UMMILWAUKEE —
=

Undergraduate Academic Advisement Report
For Margaret Paws prepared on 10/14/2009
Requested by Seth Zlotocha

Program Requirement Term Requirement Status
Undergraduate Career Summer 2005 Not Satisfied
Letters & Science Undergrad Program Fall 2006 Not Satisfied
History Major Fall 2006 Not Satisfied

General Information for Students
Satisfied: See below for general information to consider when reviewing the Academic Advisement Report.

Purpose of Advisement Report
Satisfied: This report is to assist the student in course planning. Final confirmation of degree requirements is subject to
department, school, and university approval. Consult with your academic advisor on a regular basis.

Repeated Coursework on the Advisement Report

Satisfied: Until courses are graded and processed at the end of the semester, the Advisement Report will include the
repeat and the previous take of the course. This will result in an inaceurate calculation of GPA and completed
requirements.

Academic Advisement Website

Satisfied: Please visit the <a href="hitps:/fwwwd uwm_ eduw/des/advisement” target="_blank™>Academic Advisement
website</a= for more information on using the Academic Advisement Report.
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REQUESTING A WHAT-IF ACADEMIC ADVISEMENT REPORT

OVERVIEW
There are two types of What-If Academic Advisement Reports:

1. Program What-If Academic Advisement Report : Allows a user to place students into
a program that is not their own to see how they meet the program requirements.

2. Course What-If Academic Advisement Report : Allows a user to view how coursework
that students are not enrolled in would apply toward their degree requirements.

Only administrative staff are authorized to run What-If Academic Advisement Reports; students
and faculty advisors do not have this access.

Program What-If Advisement Report

Navigation: Home > Academic Advisement > Student Advisement > Request Advisement
Report

Step 1: Enter the following values in the “Add a New Value” fields that appear:
ID: Empl ID for the student
Academic Institution : “UWMIL”
Report Type : “UGWIF”

Request Advisement Report

CENGENETETEREES . Add a New Value

ID: |0681809 Q,

Academic Institution: Imen_ Q
Report Type: |UGW|F (&}

Add

Find an Existing Walue | Add a Mew Walue

Step 2: Click the M button.

Step 3: Verify the student information in the request is correct. The Report Date will default to
the current date.
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View ¢ Print Degree Progress and Academic Advisement Reports

Report Request Log

Report Request

Margaret Paws |

IDName 0681809
Academic Institution LI
Report Type LIGWIF

Date Processed

‘Report Date

|1 0132008 5
IADMIN aQ

‘Report ldentifier

University Wisconsin-Milwaukee

Ugrd What-If Advisement Report

Report Status Fending
‘As of Date |u1:u1r3unu [

Administrative Reguest

Actions

Frocess Request |

= What-If Information

" Use Career Simulation
Add a What-If Course

[F5ave |

Report Request | Report Request Log

Ertuci | FUpdsteDisplay |

Step 4: Check the “Use Career Simulation” field in the What-If Information section. This will
automatically generate a “View/Change the Career Simulation” link next to the check box field.

Frocess Request |

Report Request Report Request Log
IDName 0gEg1809 Margaret Paws
Academic Institution (W University Wisconsin-Milwaukee
Report Type LIGWIF Uard What-If Advisement Report
Date Processed Report Status Fending
‘Report Date [tor13rz008 5 *As of Date [o170173000
‘Report ldentifier W @, Administrative Request

Actions

= \What-If Information

¥ Use Career Simulation

YView/Change the Career Simulation

Add aVWhatIf Course

Esave |

Report Reguest | Report Reguest Log

Esadd | FlUpdateDisplay

Step 5: Click on the “View/Change the Career Simulation” link. The Create What-If Scenario
page will automatically appear.

University of Wisconsin-Milwaukee
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View ¢ Print Dejree P rogress and Academic Advisement Reports

Create What-If Scenario

IDiName: 0681309 hdargaret P aws

Copy from studernt record:

Program Wwhat-f Dt Wiei All First 4 1or1 [H Last

& =]

*Acaderic Institution

Lf L«

*fcademic Career
*Career Requirement Term
*Requirerment Term
Student Career Mbr
*Academic Program

Advisement Status

Flan what-f Data Wi All First 4] 1ef1 [ Last

F[E

*Requirement Term
*hcademic Flan
Flan Sequence 10

Advisement Status

Sub-plan What-f Data Wiew All First ] 1011 Last

==

*Requirement Term
*Aademic Sub-Flan
FPlan Sequence 1

Advisement Status

Step 6: Enter the following information in the Program What-If Data section:

Academic Institution : Select “University of Wisconsin — Milwaukee” from the drop-down
Academic Career : Select “Undergraduate” from the drop-down

Career Requirement Term : Enter the appropriate value
Requirement Term : Enter the appropriate value
Student Career Nbr : Leave as default

Academic Program : Enter program code for what-if program

Advisement Status : Select “Include” from the drop-down

Program What-If Data

"Academic Institution | University Wisconsin-Mitwaukee j

*Academic Career | Undergraduste |

‘Career Requirement Term |1 na4 &y Fall 2009

[1oga @ Fall 2009

Student Career Nbr I 1

IARTUG 0y School of the Arts-Undergrad
IIncIude 'I

‘Requirement Term

*Academic Program

Aivisement Status

First E' 1 aof 1 El Last

[ [=]

University of Wisconsin-Milwaukee
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Step 7: Enter the following information in the Plan What-If Data section:
Requirement Term : Enter the appropriate value
Academic Plan : Enter plan code for what-if program
Plan Sequence : Leave as default
Advisement Status : Select “Include” from the drop-down

view Al First 4 1 o 1 [P Last

‘Requirement Term |1 g4 & Fall2004 =
*Academic Plan | ARTEFEA? Q) AIBFA
Plan Sequence m

Advisement Status | Include vl

Step 8: Enter the following information in the Plan What-If Data section:
Requirement Term : Enter the appropriate value
Academic Sub-Plan : Enter sub-plan code for what-if program
Plan Sequence : Leave as default
Advisement Status : Select “Include” from the drop-down

view all  First [ 1or 1 [ Last

"Requirement Term |1 ne4 Q, Fallz009 =l
*Academic Sub-Plan m Q) Photography

Plan Sequence m

Aihvisement Status Im

NOTE: The =l button should be clicked for any section to include additional programs, plans, or
sub-plans in the what-if report as needed.

Step 9: Click the m button. A “Saved” message will appear in the upper right-hand
corner of the screen.

Step 10: Click the Ll button to return to the request screen.
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Report Request Report Reguest Log
ID/Hame 0fE1809 Margaret Paws
Academic Institution ML University Wisconsin-Milwaukes
Report Type LIGWYWIF Ugrd What-If Advisement Report
Date Processed Report Status FPending

‘Report Date |1 oM azooa [ "Asof Date |D1ID113E|DD El

‘Report ldentifier IADWN Q. Administrative Reguest

Actions

Process Reguest |

= \What-If Information

¥ Use career Simulation ViewIThange Career Simulation

Add a'WhatIf Course

Elsave | Eraad | #|Update/Display |

Report Request | Report Reguest Log

Step 11: Click the _Frocess Reguest | button to run the Program What-If Academic Advisement
Report.

The Program What-If AAR will automatically appear with the title “Undergraduate What-If
Advisement Report” on the screen after processing is complete. No other notation will exist to
indicate the report is a program what-if rather than a regular AAR.

Margaret Paws ID: 0681809

Undergraduate What-If Advisement Report

This reportlast generated on  10/13/2009 5:32PM

collapse all expand all I

[ General Information for Students

7 Core Curriculum

Mot Satisfied: Art BFA Core Curriculurm (RG 1562)

UWM English Competency
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Course What-If Advisement Report

Navigation: Home > Academic Advisement > Student Advisement > Request Advisement
Report

Step 1: Enter the following values in the “Add a New Value” fields that appear:
ID: Empl ID for the student
Academic Institution : “UWMIL”
Report Type : “UGWIF”

Request Advisement Report

" Eind an Exis i Add a New Value

ID: |0681809 Q,

Academic Institution: IUWMIL Q,
Report Type: IUGWIF Q,

Add

Find an Existing Walue | Add a Mew Walue

Step 2: Click the M button.

Step 3: Verify the student information in the request is correct. The Report Date will default to
the current date.

Report Request Report Regquest Lag -:_

| ID/Name 0681809 Margaret Paws |
Academic Institution LIvyhdL University Wisconsin-Milwaukee
Report Type LUGWIF Ugrd What-If Advisement Report
Date Processed Report Status Fending

‘Report Date |1u:1 32000 3 'As of Date |u1:u1r3unu [

‘Report ldentifier IADMIN Q. Administrative Regquest
Actions

Frocess Request |

= What-If Information

" Use Career Simulation
Add a What-If Course

[Flsave | Ertuci | FUpdsteDisplay |

Report Request | Report Request Log

Step 4: Click the “Add a What-If Course” link.

Step 5: Enter the following values in the Course Search fields:
Career: “UGRD”
Term: Appropriate term code (typically current or upcoming term)
Subject : Appropriate subject code
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Advisement Report Request
Course Search

Select a valid career and term combination and then an academic subject. After selecting these three
values, click the Execute the Search button to retrieve courses. Then, select a course or click Returnto
return to the Report Reqguest page,

Career IUGRD @ Undergraduate
Term |1DS4 Q Fall2009

Subject |po|_5c| Q. Folitical Science

Executa the Search |

Step 6: Click the ~EXEEUtE the Search | button.

Step 7: Click the ¥ symbol next to the course to select it for the course what-if. You may need
to select the 1 button to scroll further in the list or the “View 100" link to find the desired course.

First E 1-10 of 1
Course ID Subject
¥ 010470 FOL 5CI Palitical Sci Elective - L1
¥ 010471 FOL 5CI Palitical Sti Elective - L2
¥ 010472 FOL 5CI Palitical Gti Elective - L3
¥ 010473 POL 5CI Political ti Elective - U1
¥ 010474 POL 5CI Palitical Sei Elective - U2
| 000454 POLESCI G Pol Sci Grad Transfer Credit
¥ 000445 POLESCI U FPaolitical Science Upper Div
¥ 000447 FOLSCI US Palitical Sci Upper Div(sg)  SER S0Cial
Science
¥ 000448 POLSCI USE Palitical Sei Upper Div (S58) ggsnf;”m"’&sm
¥ 000450 FOLSCI X Palitical Stience

After selecting the course, you will be automatically returned to the request screen.

Report Request

ID/Name 0681809 Margaret Paws

Academic Institution LIvhAIL University Wisconsin-Milwaukee
Report Type UIGWIF Ugrd What-If Advisement Repart
Date Processed Report Status Fending

‘Report Date |1 0i1412009 [5 ‘As of Date Immugguu 5

‘Report ldentifier IADMIN Q, Administrative Regquest
Actions

Process Request |

=" What-If Information

[" Use Career Simulation

Term Subject Catalog Nbr Course Name Grade Units Requirement Designation Topic ID
11084 FOL SCI 108 State Politics I G, I 3.00 GERS =

dd a What-If Course:
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View ¢ Print Degree Progress and Academic Advisement Reports

Step 8: (optional) If desired, enter a grade for each course that was selected.

= What-If nformation

r Use Career Simulation

Term Subject Catalog Nbr Course Name
11084 POL 8CI 105 State Politics

Grade Units Requirement Designation Topic ID

[ a _|3.un GERS

=

Add & What-If Course

Step 9: (optional) To select more courses for the Course What-If Advisement Report, click the
“Add a What-If Course” link again and repeat steps 5-7. To remove previously selected courses

from the request, click the [=]

button.

Step 10: (optional) If any of the selected courses are topics courses, you will be given the option
to select a topic for the course.

= What-If Information

" Use career Simulation

21084 HIST

Term Subject

Catalog Nbr Course Name
11084 POL SCI 104 State Palitics
Topics in Ametican

270 Histary

Graie Units Requirement Designation Topic ID

[f o [ 300 cers

F ol m

Add awWhat-If Course

Step 11: Once all of the desired courses are selected, click the

generate the report.

Process Reguest | button to

The what-if courses will appear on the report in the appropriate requirements with a
symbol in the status column.

The following courses may be used to satisfy this requirement:
Courze Description Unitz |[When Grade |Status
HIST 200 Hist Roots 2.00
Contermporary Issues
HIST 245 The First Woaorld War 3.00
Tapics in Armerican
HIST 270 History [History of the 2,00 Fall 2009 B ?
Midwest)
L= g Y1 =) - FA La -3 p Tt
HIST 4z0 Binoranbical 300
PoL 5CI 105 State Palitics .00 Fall zoo9 B ?
POC S0l 210 Armerican POBTC Policy )
POL SO 286 Canternporary Palitical 200
Theary
POL SCI 4pg | L1e Amnerican 2.00
Presidency
View All First 1-5 of & Lazt
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On the printed AAR, the courses will appear with a “Type” of WH. Enrolled courses appear with
a type of EN and transfer courses appear with a type of TR.

Term Subject Catalog Nbr Course Title Grade | Units Type
Fall 2009 POL SCI 105 State Politics B 3.00 WH
Fall 2009 HIST 270 Topics in Amencan History B 3.00 WH
(History of the Midwest)
Sum 2007 GEO 5CI 100 Introduction to the Earth A- 3.00 EN
[ Fall 2005 SOCICL 101 Introduction to Sociology B 3.00 TR

NOTE: See “Printing an Academic Advisement Report” section for information on creating a
printed What-If Academic Advisement Report.
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