[Insert school/college letter head]
[Date]
[Student’s Name]
[Address, City, State, ZIP]

[If a conference occurs] After considering the evidence and the results of our conference on [date], I have concluded that you did engage in academic misconduct in my course [title and number] on [date of incident]. I believe that the following facts support my conclusion:
[If a conference does not occur] After considering the evidence I have and with the understanding that you did not respond to the conference request sent on [date] by [1 week after email was sent], I have concluded that you did engage in academic misconduct in my course [title and number] on [date of incident]. I believe that the following facts support my conclusion: 
· [Provide a full explanation of the facts on which your conclusions are based, including supporting evidence, and if warnings/feedback was provided prior to this incident (including dates)]
In response to your actions in my course, I have concluded that you violated:
[DELETE THOSE THAT DO NOT APPLY]
· UWS 14.03 (a) Seeks to claim credit for the work or efforts of another without authorization or citation
· UWS 14.03 (b) Uses unauthorized materials or fabricated data in any academic exercise
· UWS 14.03 (c) Forges or falsifies academic documents or records
· UWS 14.03 (d) Intentionally impedes or damages the academic work of others
· UWS 14.03 (e) Engages in conduct aimed at making false representation of a student's academic performance
· UWS 14.03 (f) Assists other students in any of these acts
Therefore, I am recommending the following disciplinary sanctions:  
[DELETE THOSE THAT DO NOT APPLY]
· UWS Chapter 14.04 (d) A lower or failing grade on the particular assignment or test
· Specifically, [NEW GRADE (A-, B, C...)] on [ASSIGNMENT OR TEST NAME].
· UWS Chapter 14.04 (e) A lower grade in the course, 
· Specifically [SPECIFY A POINT REDUCTION, A LETTER GRADE REDUCTION, OR A PERCENTAGE REDUCTION FOR THE COURSE]
· UWS Chapter 14.04 (f) A failing grade in the course
· Specifically [SPECIFY IF THIS IS A ZERO OR A NON-ZERO FAILING GRADE] in [COURSE NAME].
· UWS Chapter 14.04 (g) Removal of the student from the course in progress
· Specifically, [COURSE NAME] for [FALL/SPRING] semester of [ACADEMIC YEAR].
· UWS Chapter 14.04 (h) A written reprimand to be included in the student's disciplinary file
You have the right to request within ten (10) days of the date of this report a hearing before the Graduate School Scholastic Appeals Committee. If you decide to exercise this right, please send an Academic Misconduct Hearing Request Form to: (Group C sanctions receive an automatic hearing, student can send written requests to waive this right-If you are recommending Group C Sanctions, please contact the Graduate School prior to the letter going out)
Bryan Porter
Dean of the Graduate School
Graduate School
gs-appeals@uwm.edu 

[bookmark: _Int_nulrxq7G]If you request a hearing, my decision will be stayed pending the Committee’s decision. Should you not request a hearing, the disciplinary sanction(s) described above shall become effective.

[Instructor’s Signature,
Name & Department]

enclosure: UWM Chapter 14: Disciplinary Procedures

cc: 	[investigating officer name], Investigating Officer of student’s school or college
[department chair name], Department Chair   
Bryan Porter, Dean of the Graduate School
	Victoria Moerchen, Graduate School Associate Dean
Erin Flynn, Assistant Dean of Graduate Education
Riley Harrison, Graduate School Appeals Coordinator
Abby Meddaugh, Associate Dean of Students                                                                  Thomas Bottoms, Student Conduct Coordinator
