GROUP A SANCTION E-MAIL TEMPLATES FOR GRADUATE STUDENT
Instructors can use the following optional email template to communicate a Group A sanction to a student. Please choose the paragraph that matches the Group A sanction you are assigning:
cc: gs-appeals@uwm.edu, IO for the student’s school
Dear STUDENT NAME,

Group A sanction: Oral reprimand: 
[bookmark: _Hlk198633552]Thank you for meeting with me on DATE. Based on our conversation, I have determined that academic misconduct occurred. That conversation will serve as an oral reprimand. Future instances of academic misconduct in my class or others can result in more severe sanctions that can impact your grades, your standing as a student, and may appear on your academic transcript.  
Group A sanction: Written reprimand to student only: (Disciplinary reprimand in student conduct file is a Group B sanction)
Thank you for meeting with me on DATE. Based on our conversation, I have determined that academic misconduct occurred. This written reprimand is a warning that future instances of academic misconduct in my class or others can result in more severe sanctions that can impact your grades, your standing as a student, and may appear on your academic transcript.  
Group A sanction: Repeat assignment or exam: 
[bookmark: _Hlk198632647]Thank you for meeting with me on DATE. Based on our conversation, I have determined that academic misconduct occurred. Therefore, you are required to redo ABC and resubmit no later than DATE. [Provide information on how to redo the assignment and deadlines].

If a student did not reply to a conference request, begin the email with the following:
After considering the evidence I have and with the understanding that you did not respond to the conference request sent on [date] by [date indicated in your request email], I have determined that academic misconduct occurred. [Follow with Group A sanction applied].

Thank you,
[Instructor’s E-mail Signature]
