UNIVERSITYof WISGONSIN
Division of Finance and Administrative Affairs
ILWAU KEE Business & Financial Services — Accounts Receivable

®

Bill-To Form for Departments

Section I: A cover letter from the department and signed by an authorized signer is to include the following
information before the tuition due date:
Account to be billed*. All fields must be completedg

Fund (3 digits) Account Number (4 digits)

Div — Org (6 digits) Project Grant/Program

Program (1 digit) Term

Description O One-Time
O Recurring

Contact Information

Name
Email Phone

Student Information**
Name Empl or Campus ID

**If more than one student, please attach alist. Include full name and Empl or Campus ID

Section Il: Accounts Receivable must have specific instructions. Complete one or more of the following sections.

A. Complete this section if the bill-to is dependent on enroliment in a specific course.
Course Name and Section # Credits UG, Grad, or both

B. Complete this section if the bill-to is for a specific dollar amount regardless of course enrollment but no
greater than the total tuition and fees.

Dollar Amount of Bill-To:

C. Complete this section to inform Accounts Receivable what components of Tuition and Fees are to be billed
and what the student is responsible to pay.
ltem Paid by Student Bill - To

Non-resident Tuition

Instructional Tuition

Additional/Differential Tuition

Tuition Surcharge (Health Sci, Business Masters)
Special Course Fees

International Student Charges

Mandatory (Segregated) Fees

University Housing

Please direct this form to bill-to@uwm.edu or Room 110 Mellencamp Hall

Revised 7/1/2024
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