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One Stop Student Services 
 

 

How To: 
Complete the FAFSA 

 

 

 

 

 
 
 
1. Start by going to the fafsa.gov website and log in if you have completed the FAFSA before.  
 

 

 
 
 
 

2. Click on FAFSA RENEWAL to apply the same information from the previous year’s 

application, or click on START NEW FAFSA to enter your information. 

 

 

3. Sign in with last year’s FAFSA 4-digit PIN number and password. If you can’t remember 

your PIN, you can REQUEST A DUPLICATE PIN or answer a security question to retrieve 

your password. If you have never completed the FAFSA, you can APPLY FOR A PIN. 
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4. The Introduction Page presents a few Frequently Asked Questions that you can browse. 

Click NEXT. 

 

 

5. The Student Demographic Information page includes personal and contact information. 

Click NEXT. 
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6. The Student Eligibility page includes both you and your parents’ educational experience. 

Click NEXT. 

 

 

7. Enter your high school info on the Student Eligibility continued page, click NEXT. 

 
8. Enter the Federal School Code 003896 for UWM, click NEXT. 

 

 
 

 

If you are interested in the Work-

Study program, select YES from the 

drop-down menu here. 

 

003896 
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9. Select your Housing Plans from the drop down menu of the School Selection Summary 

page, click NEXT. 

 
 

10. Answer the Dependency Determination questions  and click NEXT. 

 

10a. If you are a Dependent Student, you will need to enter your parents’ Demographic 

Information… 
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…and your parents will need to enter their Tax Information.  
 

 
 

10b. If you are an Independent Student, you will need to answer whether you have any 

dependents of your own. 
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11. Select whether or not you’ve done your taxes on the Student Tax Information page.  

If you’ve done your taxes more than 3 weeks before filing your FAFSA, you can easily 

transfer your tax information from the IRS website using the IRS Data Retrieval Tool 

(recommended).  

If you’ve done your taxes within 3 weeks of filing your FAFSA, you can use your own 

copy of your tax return to enter your tax information, or save your application and 

continue after 3 weeks have passed to use the IRS Data Retrieval Tool.  

If you haven’t done your taxes for the year, you can estimate your totals using your 

previous year’s tax return. For example, if you are applying for the 2018-2019 FAFSA 

and haven’t done your 2017 taxes, you can estimate your totals based on your 2016 tax 

return. 
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12. Under Leaving FAFSA on the Web, click OK to go to the IRS Data Retrieval Tool. (You will 

be brought back to this spot once you transfer your tax information). 

 

 

13. Enter your previous year’s return info, then click Submit. 
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14. Select the Transfer My Tax Information into the FAFSA check box and click Transfer Now 

to automatically enter your tax information and return to your FAFSA. (You can print the 

Federal Income Tax Information page as back-up).  
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15. If you didn’t transfer your tax information, enter your estimated totals or use a copy of your 

tax return to enter your Student Financial Information, then click NEXT.  
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16. Enter your income tax and exemptions (select the necessary checkboxes) and your asset 

information on the Student Financial Information continued page,  then click NEXT.  
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17. Enter your 4-digit FAFSA PIN to electronically sign, agree to the usage statement, then click 

SUBMIT MY FAFSA NOW. 
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18. You can print your confirmation page for your records. A copy of the Confirmation Page will 

be emailed to you. 

 

 

 


