Federal Work-Study Internship
Program Job Description Form
Name of Organization:

Hourly Wage:

Position Title:

Average Hours Per Week:

Desired Work Schedule:
(list ideal work days and times of the week for this position)
Week day(s), M - F only, between the hours of 8am to 5pm. No weekend or evening work hours. Ideally the student is available for at
least 4 consecutive hours on a given work day. Best if available 6 to 8 consecutive hours, to enable field experience for the student.

Address:

WDNR, 1027 W. St. Paul Ave, Milwaukee, WI 53233

Supervisor Name:

Supervisor Phone Number:

Supervisor Email:
Essential Duties and Responsibilities:
This position is responsible for assisting with regulation of public drinking water systems in southeast WI, as follows. 1. Participate in
site visits and sanitary surveys at public drinking water systems. Assist with documentation, data entry, and communication of
findings. 2. Review list of potential non-community wells. Conduct investigation to determine if regulated as public water systems
under ch. NR 809. Document findings. 3. Investigate status of inactive wells. Document findings. Notify mentor of any reactivated
wells. 4. Verify completion of required drinking water notifications, such as public notifications of drinking water contamination, lead
and copper consumer notifications, seasonal start-up certifications, and consumer confidence report certifications. Follow up on
missing notifications and certifications as assigned. 5. Perform other duties as assigned. This may include printing and filing
regulatory documents, updating file systems, updating data systems, posting electronic records to OnBase, or other staff support
functions.

Required Qualifications:
Knowledge, Skills, and Abilities (check all that apply)
✔

Verbal Communication

✔

Microsoft Office Skills (Word, PowerPoint)

Presentation and Public Speaking Skills
✔

Flexibility/Adaptability/Creativity

Adobe (Photoshop, Illustrator, InDesign)
✔

Problem Solving

Detail Orientation

✔

Organizational Skills

Initiative

✔

Customer Service Skills

✔

Written Communication

✔

Ability to Work Independently

✔

Ability to Work in a Team

Multi-tasking

Provide other required qualifications or information on this position:
Upon appointment the work-study student should have classes or work experience in some of the following: public
health sanitation, hydrogeology, environmental sampling, chemistry, groundwater chemistry, geology, microbiology,
environmental science, or engineering. Ability to accurately enter data into databases and electronic spreadsheets.
Ability to analyze data. Strong communication skills. We will provide a mentor and training to support the student's
success in this work-study assignment.

Skills/Experiences Gained from this Position:
Check off the UWM Shared Learning Goals in which students will gain knowledge, skills, and abilities. Please check all that
apply below.
Critical Critical and Creative Thinking Skills
✔

Student employee will be able to adapt and apply skills, abilities, theories, or methodologies gained in one
situation to new situations to solve difficult problems or explore complex issues in original ways.

Effective Communication Skills
✔

Student employee will be able to meaningfully articulate how experiences outside of the formal
classroom deepens their understanding of fields of study and broadens their points of view.

Intercultural Knowledge and Competence
✔

Student employee will be able to articulate insights into their own cultural rules and biases.

Individual, Social, and Environmental Responsibility
✔

Student employee will be able to provide evidence in civic-engagement activities and describe what they
have learned about themselves as it relates to a reinforced and clarified sense of civic identity and
continued commitment to public action.

Please describe other skills/learning outcomes students will develop in this position:
Learn how drinking water systems work. Participate in protecting public health by ensuring safe drinking water.
Gain experience working as a member of a team of environmental professionals. Experience providing customer
service in a regulatory context. Enjoy the satisfaction of public service.

