How to Add a Class

1. Goto Class Search from your PAWS homepage

Student Center General Info Academics Transfer Credit

Spencer's Student Center

= = Search for Classes
[33, Deadlines [ URL
My Class Schedule I - Yo |
Shopping Cart Fall 2019 Schedule
Stnedue P =
chedule Flanner %
. |BUS ADM 202-402 U oA No Holds
B [lec 1aes1) 2:50PM '

Lubar Hall N146

G BUSADM 202.608 Y e
O pis (18727) i N
ubar Hall N116 DL Master Promissory. Note Stff

2. Search for the course you would like to add. In this example, we are using BUS ADM 200. Make
sure you include the correct term, Undergraduate, Milwaukee Campus, the subject, and course
number. You also must DESELECT the “Show Open Classes Only” checkbox to see waitlisted
sections in your class search. Click Search.
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3. Inthe search results, select your preferred section by clicking the “Select” box.
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4. Next, you will see the Enrollment Preferences page. The class is open, so all you need to do is
click the “Next” button.
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5. Now the course is in your shopping cart. You can access your shopping cart from the PAWS
homepage.
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6. From your shopping cart, you will complete the enrollment process as usual. Select the course
using the checkbox and then click “Enroll”.
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7. You will be shown a confirmation page. Click “Finish Enrolling”.
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2. Confirm classes

Select Finish Enrolling to process your requeast for the classes listed. To exit without
adding these classes, select Cancal.

By registering | agree to accept financial responsibility for all tuition
and fees that apply to my enrollment. Finance charges at the raie
of 1% per month will be assessed on any past-due obligations.
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Success! If you have followed the steps correctly, you will see the success message below which
indicates your enrollment. The status will appear as a green check mark. If the status is a red “x”
please read the explanation to the left of the “x”, check the requirements for the class, and then
contact your advisor if you have further questions.



