2026-27 Department Chair Annual Calendar
Key Dates, Deadlines, and Activities

Note: This calendar is a planning resource; dates and requirements may change. Please consult the responsible office or official university resources for current information.
Acknowledgment: Thank you to the university offices and colleagues who contributed information and helped review this calendar.
AUGUST
	Date / Period
	Activity / Deadline
	Chair Action / Notes
	Type
	Area

	Aug. 15, 2026
	SURF funding applications - Fall 2026
	Promote to faculty/students
	Plan / Promote
	Undergraduate Research

	Aug. 18, 2026
	Orientation & Retreat - Chairs/Associate Deans
	Participate
	Plan / Participate
	University Events & Professional Development

	Aug. 25, 2026
	Orientation - New Faculty/Instructional Academic Staff
	Ensure new faculty/IAS participation
	Plan / Participate
	University Events & Professional Development

	Aug. 26, 2026
	Professional Development Day – Faculty and Academic Leaders
	Participate, Encourage faculty participation
	Plan / Participate
	University Events & Professional Development

	Summer/Early Fall 2026
	External Letters for Promotion & tenure
	Solicit letters
	Action Required
	Faculty & Staff Personnel



SEPTEMBER
	Date / Period
	Activity / Deadline
	Chair Action / Notes
	Type
	Area

	Mon Sept 21 - Sun Oct 25, 2026
	Progress reports - Fall 2026
	Ensure instructors submit progress reports
	Action Required
	Student Success

	Sept. 9, 2026
	Course add deadline – Fall 2026
	Be aware of deadline when addressing enrollment and late-add requests
	For Awareness
	Instruction & Scheduling

	Sep. 11, 2026
	Course schedule submission - Spring 2027
	Review/submit department course schedule
	Action Required
	Instruction & Scheduling

	Sep. 30, 2026
	Flexible Work Arrangements Annual Approval of requests
	Workday task list, only required for IAS and faculty who live out of state and staff who work remote at least 1 day per week
	Action Required
	Faculty & Staff Personnel

	Sep. 30, 2026
	Annual Reviews - Staff
	Review in Workday Non-Instructional Academic Staff, University Staff, and Limited Appointees
	Action Required
	Faculty & Staff Personnel

	Sept. 25, 2026
	Inauguration - Chancellor Gibson
	Participate if schedule allows, encourage faculty & staff participation
	For Awareness
	University Events & Professional Development



OCTOBER
	Date / Period
	Activity / Deadline
	Chair Action / Notes
	Type
	Area

	Oct. 12, 2026
	Textbook submissions - Winterim 2027
	Confirm/submit textbook selections
	Action Required
	Instruction & Scheduling

	~Oct. 12, 2026 
	Current Fall added to OAIR dashboards
	If tracking metrics, can update
	For Awareness
	University Events & Professional Development

	Oct. 14, 2026
	Awards Ceremony - Employee Excellence Awards
	Participate if schedule allows, especially if members of your unit are being recognized
	For Awareness
	University Events & Professional Development

	Oct. 16, 2026
	Sabbatical nominations to dean
	Submit departmental nominations
	Action Required
	Faculty & Staff Personnel

	Oct. 26, 2026
	Schedule of Classes released – Spring 2027
	Review published course offerings and address scheduling or course availability issues as needed
	Plan / Monitor
	Instruction & Scheduling



NOVEMBER
	Date / Period
	Activity / Deadline
	Chair Action / Notes
	Type
	Area

	Nov. 9, 2026
	Textbook submissions - Spring 2027
	Confirm/submit textbook selections
	Action Required
	Instruction & Scheduling

	Nov. 16, 2026
	Priority enrollment begins – Spring 2027
	Monitor enrollment, course demand, and section availability as registration progresses
	Plan / Monitor
	Instruction & Scheduling

	Nov. 27, 2026
	Course schedule submission - Summer 2027
	Review/submit department course schedule
	Action Required
	Instruction & Scheduling



DECEMBER
	Date / Period
	Activity / Deadline
	Chair Action / Notes
	Type
	Area

	Dec. 1, 2026
	Promotion & tenure recommendation to dean
	Complete departmental/EC review and submit recommendation
	Action Required
	Faculty & Staff Personnel

	Dec. 1, 2026
	SURF funding applications - Spring 2027
	Promote to faculty/students
	Plan / Promote
	Undergraduate Research

	December 15 / March 1
	Notification of reappointment or non-retention - Probationary Faculty
	Notice deadlines for second- and first-year faculty, respectively. See P&P 5.19.
	Plan / Promote
	Faculty & Staff Personnel

	Dec. 20, 2026
	Commencement - Fall 2026
	Participate if schedule allows; encourage appropriate unit participation
	For Awareness
	University Events & Professional Development

	Last two weeks semester
	Course evaluations – Fall 2026 / Spring 2027
	Remind faculty and instructors of the evaluation period; encourage student participation and review results when available.
	Plan / Promote
	Instruction & Scheduling

	Last two weeks semester
	Thank an Instructor
	Students identify instructors
	Plan / Promote
	Awards & Recognition



JANUARY
	Date / Period
	Activity / Deadline
	Chair Action / Notes
	Type
	Area

	Jan 4, 2026
	Grade submission - Fall 2026
	Ensure grades are submitted
	Action Required
	Instruction & Scheduling

	Jan. 18, 2027
	Schedule of Classes released – Summer 2027
	Review published course offerings and address scheduling or course availability issues as needed
	Plan / Monitor
	Instruction & Scheduling

	Jan. 29, 2027
	Course add deadline – Spring 2027
	Be aware of deadline when addressing enrollment and late-add requests
	For Awareness
	Instruction & Scheduling




FEBRUARY
	Date / Period
	Activity / Deadline
	Chair Action / Notes
	Type
	Area

	Early February 2027 (Hasn’t been published yet, for Fall 2026 it was 02/06/2026)
	Course schedule submission - Fall 2027
	Review/submit department course schedule
	Action Required
	Instruction & Scheduling

	Mon Feb 15 - Sun Mar 28, 2027
	Progress reports - Spring 2027
	Ensure instructors submit progress reports
	Action Required
	Student Success



MARCH
	Date / Period
	Activity / Deadline
	Chair Action / Notes
	Type
	Area

	December 15 / March 1
	Notification of reappointment or non-retention - Probationary Faculty
	Notice deadlines for second- and first-year faculty, respectively. See P&P 5.19.
	Plan / Promote
	Faculty & Staff Personnel

	Mar. 22, 2027
	Textbook submissions - Summer 2027
	Confirm/submit textbook selections
	Action Required
	Instruction & Scheduling

	Mar. 22, 2027
	Schedule of Classes released – Fall 2027
	Review published course offerings and address scheduling or course availability issues as needed
	Plan / Monitor
	Instruction & Scheduling

	Mar. 29, 2027
	Priority enrollment begins – Summer 2027
	Monitor enrollment and course demand as registration progresses
	Plan / Monitor
	Instruction & Scheduling



APRIL
	Date / Period
	Activity / Deadline
	Chair Action / Notes
	Type
	Area

	Apr. 1, 2027
	SURF funding applications - Summer 2027
	Promote to faculty/students
	Plan / Promote
	Undergraduate Research

	Apr. 5, 2027
	Textbook submissions - Fall 2027
	Confirm/submit textbook selections
	Action Required
	Instruction & Scheduling

	Apr. 12, 2027*
	Priority enrollment begins – Fall 2027
	Monitor enrollment, course demand, and section availability as registration progresses
	Plan / Monitor
	Instruction & Scheduling

	Apr. 23, 2027
	Undergraduate Research Symposium 
	Encourage participation
	Plan / Promote
	Undergraduate Research

	Apr. 30, 2027
	Annual Review - Faculty and Instructional Academic Staff (IAS)
	Outside Workday using the departmental EC merit/solid performer process
	Plan / Promote
	Faculty & Staff Personnel



MAY
	Date / Period
	Activity / Deadline
	Chair Action / Notes
	Type
	Area

	Last two weeks semester
	Course evaluations – Fall 2026 / Spring 2027
	Remind faculty and instructors of the evaluation period; encourage student participation and review results when available.
	Plan / Promote
	Instruction & Scheduling

	Last two weeks semester
	Thank an Instructor
	Students identify instructors
	Plan / Promote
	Awards & Recognition

	May. 13, 2027
	Celebration - Teaching and Learning
	Participate if schedule allows; encourage relevant faculty/staff participation
	For Awareness
	University Events & Professional Development

	May. 13, 2027
	Professional Development - UWM Data Day
	Participate if schedule allows; encourage relevant faculty/staff participation
	For Awareness
	University Events & Professional Development

	May 20
	Notification of reappointment or non-retention - Probationary Faculty
	Review faculty whose appointments expire the following academic year. After two or more years of continuous service, notice is required at least 12 months before appointment expiration. See P&P 5.19.
	Action Required
	Faculty & Staff Personnel

	May 27, 2027
	Grade submission - Spring 2027
	Ensure grades are submitted
	Action Required
	Instruction & Scheduling





RECURRING, INDIVIDUAL-CYCLE & TBD ACTIVITIES
The following activities do not fall neatly within a single month. Chairs should incorporate recurring responsibilities into unit routines and watch for final dates on items listed as TBD.
	Timing
	Activity / Deadline
	Chair Action / Notes
	Type
	Area

	Prior to retirement
	Emeritus nominations to dean
	Initiate sufficiently in advance of retirement
	Recurring / Individual
	Faculty & Staff Personnel

	Individual 
	Post-tenure review - Faculty
	Provide written notice at least 3 months before review begins
	Recurring / Individual
	Faculty & Staff Personnel

	3 and/or 6 months from start date depending on employment category
	Probationary reviews- Staff
	Review in Workday Non-Instructional Academic Staff, University Staff, and Limited Appointees
	Recurring / Individual
	Faculty & Staff Personnel

	6 months from start date
	Probationary reviews- Instructional Academic Staff (IAS)
	Outside Workday using the departmental EC merit/solid performer process
	Recurring / Individual
	Faculty & Staff Personnel

	Monthly or as they are entered by employees
	Monthly or as they are entered by employees
	Workday task list
	Recurring / Individual
	Faculty & Staff Personnel

	Weekly on Friday or following Monday (or at least biweekly)
	Weekly on Friday or following Monday (or at least biweekly)
	Workday for hourly only
	Recurring / Individual
	Faculty & Staff Personnel

	TBD
	UWM Teaching Award nominations
	Identify/nominate faculty
	Plan / Promote
	Awards & Recognition

	TBD*
	Distinguished Undergraduate Teaching Award
	Identify/nominate faculty
	Plan / Promote
	Awards & Recognition

	TBD*
	Distinguished Public Service Award
	Identify/nominate faculty
	Plan / Promote
	Awards & Recognition

	TBD*
	Distinguished University Service Award
	Identify/nominate faculty
	Plan / Promote
	Awards & Recognition

	TBD*
	Academic Staff Outstanding Teaching Award
	Identify/nominate academic staff
	Plan / Promote
	Awards & Recognition

	TBD*
	Academic Staff Outstanding Performance & Service Award
	Identify/nominate academic staff
	Plan / Promote
	Awards & Recognition

	TBD*
	University Staff Excellence Awards
	Identify/nominate university staff
	Plan / Promote
	Awards & Recognition

	TBD
	Division of Research/UWM Foundation Research Awards
	Identify/nominate faculty
	Plan / Promote
	Research & Faculty Recognition

	TBD
	Senior Faculty Awards
	Identify/nominate faculty
	Plan / Promote
	Research & Faculty Recognition

	TBD/Biennial
	Research in the Humanities Award
	Identify potential nominees
	Plan / Promote
	Research & Faculty Recognition

	TBD/Biennial
	Outstanding Creative Research Achievement Award
	Identify potential nominees
	Plan / Promote
	Research & Faculty Recognition

	TBD
	Commencement - Spring 2027
	Participate if schedule allows; encourage appropriate unit participation
	For Awareness
	University Events & Professional Development



