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The course syllabus plays a critical role in shaping student’s early experiences with and impressions of a course, significantly influencing their perceptions of their ability to succeed. A syllabus that includes clear and caring language helps students feel like they belong and that their success in a course is achievable. Especially for first-generation, transfer, or nontraditional students, the syllabus acts as a navigational guide in a new and unfamiliar academic setting. 
Tips from the Center for Excellence in Teaching and Learning (CETL)
To aid instructors in their syllabus design, CETL offers resources on the following syllabus design tips: 

· Include a statement of welcome in the syllabus and/or send a  welcome message at the start of the semester. A direct message of welcome from instructors to students is especially important for online courses. Online instructors are invited to review the assistance for writing a welcome message for online courses resource.

· Ensure students are informed of any required readings or textbooks as well as any instructor guidance around use of AI in a course via an AI Syllabus statement. 

· Make relevant connections clear. When the syllabus clearly explains how content, assignments, and learning outcomes connect, it helps students see that what they’re learning matters—contributing to motivation and deeper learning. Scaffolding assignments is a pedagogical approach that helps make connections clearer to students and is particularly important for supporting online adult learners.

· Transparency builds trust and engagement, not just in course connections, but in assignment instructions. The Transparency in Teaching and Learning or TILT framework is designed to support the development of clear assignment prompts. Instructors may find the TILT training and the UWM created TILT AI Agent useful in assignment transparency efforts.

A syllabus that provides a clear roadmap of a course reduces cognitive load for students by outlining what students can expect regarding content, assignments, grading, and course norms. The syllabus signals whether a class is rigid or flexible, collaborative or competitive, and whether the rigorous course expectations are balanced with available supports.

UWM students, in their top teaching tips, are most appreciative of instructors who show genuine care and empathy and UWM students are thankful of instructors who believe in their ability to learn and succeed, which starts with the language and structure of the course syllabus. Please contact CETL for additional support on syllabus or course design. 

The Template
The syllabus template provided in this document is intended to help instructors meet the following goals:

· Conform with policy. This document complies with the UWM Uniform Syllabus Policy, which lists required syllabus elements.

· Ensure accessibility. This document meets accessibility standards, as measured by Microsoft Word’s Accessibility Checker; you can access the Checker in Word on the “Review” tab. For more information, please consult Microsoft’s guide on how to “Make Your Word Documents Accessible to People with Disabilities.” For example:
· We used descriptive hyperlinks rather than specific addresses (since screen readers will spell out a link as “h-t-t-p-s,” etc.). 
· We used “styles” to provide consistent structure compatible with screen readers.
· We designed tables to support left-to-right, top-to-bottom reading across all columns (cf. the Grading Scale chart).

· Promote equity, belonging, and growth. See the following resources for more information:
· Free online course on “Your Syllabus as a Tool to Promote Student Equity, Belonging, and Growth“ from the Student Experience Project. 
· Syllabus review guide, also from the Student Experience Project.  
· Checklist for Designing an Inclusive Syllabus  
· Start with Your Syllabus: Applying Universal Design for Learning Principles to an Inclusive Syllabus Design

· Connect students to resources. We provide a newly developed standard list of campus resources for students; please include this to ensure students are receiving consistent messaging about the availability and importance of support.
Questions, comments or suggestions for improvements?  
Please contact Dave Clark (dclark@uwm.edu)
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]Course Title: Topic 000-001, Fall 2025
Credits: < - - XX - - >
Meeting Times: < - - MWF 10:00-11:30 (or “Asynchronous”) - - >
Location: < - - Building, Room number (or “Canvas” and/or “Hybrid”) - - >
Instructor
Instructor name: 
Instructor email: 
Instructor phone (if applicable): 
Instructor contact preference (if applicable): 
Office Hours: < - - (Cannot be only “By Appointment”) - - >
Teaching Assistant (repeat as applicable)
TA name: 
TA email: 
Instructor phone (if applicable): 
TA contact preference (if applicable): 
Office Hours: < - - (Cannot be only “By Appointment”) - - >
[bookmark: _Toc218006923]Welcome Statement
[bookmark: _Toc218006925]< - - Statement from the instructor welcoming students to the course. For advice, consult this CETL reference: Welcome Statement on a Syllabus - - >
Course Overview
< - - Description goes here. Consider previewing topics that will be covered. Emphasize the relevant, big questions underlying your course. - - >
Course Objectives
< - - “Course objectives” and “student learning outcomes” are often used interchangeably, but they serve different purposes. Course objectives are instructor or course centered. They describe how the instructor plans to facilitate learning or how the course is designed. This includes the topics to be covered, the teaching methods and activities used, and the overall approach to engaging students. Objectives reflect the instructor’s intentions for the course structure and delivery. Under “course objectives,” please describe the central knowledge areas, themes, or practices you expect students to engage with. Some resources:
· Depaul guide on “Course Objectives & Learning Outcomes”
· Long Beach City College guide on “Differences between SLOs & Objectives.”- - >
Student Learning Outcomes
< - - Learning outcomes are student-centered. They describe what students will be able to know, do, or demonstrate by the end of the course. Outcomes focus on the measurable knowledge, skills, and abilities that students should acquire through their learning experience. A resource:
· UW-Madison guide on “Writing Student Learning Outcomes”

If this is a GER course include the following (all available via the CIM record for the course; see also the GER Criteria Syllabus Template and the GER Composite Document):
· GER Area of Inquiry (e.g., “Understanding the Natural World”)
· Applicable outcomes specific to the GER Area of Inquiry
· Applicable Universities of Wisconsin Shared Learning Goals
As applicable, please provide detail on these General Education subcategories:
· Cultural diversity designation
· Lab/fieldwork designation - - >
Assessment
< - - Assessment describes how you will determine whether students have achieved the stated learning outcomes. While objectives state intent and outcomes define what students should achieve, assessment provides the evidence of learning. 

In this section, indicate how you will assess each of the student outcomes; your plan can include different levels of assessment (formative vs summative). For general education courses, the learning outcomes are established by the area of inquiry. For AY 25-26, we are not collecting general education assessments, but please attend one of the upcoming assessment workshops to develop a plan for next year. - - >
Prerequisites and/or Special Skills Required
< - - At a minimum, include the course prerequisites as listed in the UWM course catalog. Consider also including prior knowledge/abilities that you will expect students to possess. - - >
Course Modality and Format 
< - - Include the following:
· Format: E.g., lecture, discussion, seminar.
· Modality: E.g., in-person, online, hybrid. If the course is hybrid, explain which aspects are online and which in person.
· Detail: Describe how students will learn through the in- and out-of-class and/or online format. For example, “Each class period will include some lecture, interactive group activities, and individual writing. Provide clear expectations for how students will interact with (1) the instructor, (2) each other, and (3) the course content.” - - >
Course Materials
< - - Include the following:
· Required readings and supplies and cost: For books, include the full citation and ISBN number. Students may purchase materials from our virtual bookseller, Follett. Including a retail price is recommended (e.g., “ISBN 978-00226805368, Price approximately $40”). Best practice includes providing a copy of any required texts in the UWM Libraries Equipment and Reserve Services and posting a copy of the first two weeks of readings on Canvas.
· Recommended Readings (if applicable): Include the full citation and ISBN number.
· Location of Readings (if applicable): If readings are provided, explain where students can locate the readings (e.g., provided in Canvas, handouts, the library course reserves).- - >
Time Investment
< - - Students are expected to invest a minimum of 48 hours per semester per credit hour of the course. Here, please break down that investment into meaningful categories. For example:
 “A three-credit course consists of at least 144 hours of time spent on the course, so for every hour spent in the classroom, you can expect at least two hours of coursework outside the classroom. In this course you should expect to spend at least 5-6 hours per week outside of class for reading, writing, and research, for a total of at least 9-10 hours of work per week.” 
Read the UWM Credit Hour Policy and see suggested syllabus workload statements. - - >
Special Out-of-Class Requirements (if applicable)
< - - Include any special requirements (e.g., field trips, required events). - - >
Technology Requirements (if applicable)
< - - Provide details on any technology requirements; this is required for online/hybrid courses and should include needed computer skills along with contact information for technology help (e.g., “UWM Help Desk: (414) 229-4040, helpdesk@it.uwm.edu, GetTechHelp.uwm.edu”). - - >
[bookmark: _Toc218006926]Assignments & Grading
Assignment and Grading Policies
< - - Describe all categories of assignments, including homework and larger projects, and give weights to each required learning activity (e.g., percentages that add to 100%, point allocations for each assignment component). 

Courses that include both undergraduate and graduate students (U/G courses) must specify how graduate students will have unique work or expectations accounting for 33.33% of their grade and contain separate undergraduate/graduate grading schemes. (Faculty Document 3196R1.) - - >
Grading Scheme
< - - A Grading Scheme Table is recommended. Here is an example, including both low and higher stakes activities. - - >

	Assignment/Quantity
	Where Submitted?
	Date(s) Due
	Point Value

	Course Pre-Survey
	Qualtrics link
	Insert date
	Insert pts.

	Weekly readings (11, 2 points each)
	Canvas
	Insert date
	Insert pts.

	Argumentative Essays (3, 10 points each)
	Canvas
	Insert date
	Insert pts.

	Group Investigative Analysis
	
	
	Insert pts.

		Group Problem Identification  
	In class
	Insert date
	Insert pts.

		Problem Context Research       
	Canvas
	Insert date
	Insert pts.

		Data Evidence                             
	Canvas
	Insert date
	Insert pts.

		Data Analysis and Criteria        
	Canvas
	Insert date
	Insert pts.

		Preliminary Solutions                
	In class
	Insert date
	Insert pts.

		Solutions Critique                      
	In class
	Insert date
	Insert pts.

		Draft
	Canvas
	Insert date
	Insert pts.

		Revision       
	Canvas
	Insert date
	Insert pts.

	In-Class Case Analyses (8, 2 points each)
	In class
	Insert date
	Insert pts.

	TOTAL
	
	
	Add Points


Grading Scale
< - - Below is a sample table and explanation. Consult with your department for grading scale levels.  Note that while this table could take up less space if we rearranged the data, it was deliberately left in two columns to meet accessibility standards. - - >

	Grade
	Scale

	A
	93-100 

	A-
	90-92 

	B+
	87-89

	B
	83-86

	B-
	80-82

	C+
	77-79

	C
	73-76

	C-
	70-72

	D+
	67-69

	D
	63-66

	D-
	60-62

	F
	0-59 



Include any additional details that may help students understand.  E.g., “For final grades, standard rounding up (0.5 rounded up to 1) will be used. There is no curve in this class.” - - >
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Course Policies
< - - Include the following:
· Attendance Policies: Explain expectations for attendance. If “class participation” is part of the grade, this must be explained. If attendance is required, explicitly tell students and list detailed consequences for absences.
· Safety Policies (if applicable). Include risk management and safety procedures (e.g., in lab courses).
· Makeup or Late work. First, specify if late work is accepted, during what time period, and provide details of if/how a grade reduction will occur. Second, it is recommended to include a statement concerning “extenuating” circumstances, such as: “Students with personal or medical emergencies should contact their instructor as soon as possible. Late policies may be adjusted with appropriate documentation.”
· Academic Integrity Policy. Include information on what is expected behavior for using and citing the work of others. Providing examples of what is and is not acceptable behavior helps students understand and follow the policy. Here is additional UWM information on academic misconduct. Moreover, for online courses, see CETL’s tips on academic integrity in online learning for instructors and students.
· Policy on Artificial Intelligence. Include an explicit statement that explains what AI use is and is not allowed in this class, as well as how AI use should be cited. See the CETL page on AI, which includes information, sample syllabus statements, and resources. It is also important to talk with students about this policy as you discuss assignment expectations. - - >
Department Policies
< - - If your department has special policies on class cancellations, incompletes, etc. please list them here. Otherwise, feel free to delete this section. - - >
University Policies
< - - Include the following:
· Statement on Hate/Bias Incidents: Here is a sample statement:
UWM is committed to creating and supporting a campus climate that is respectful and supportive of all who study, live, or work on campus, or participate in campus activities. UWM students and employees who have been subjected to, or who have witnessed, an incident of bias or hate are encouraged to submit a hate/bias incident report. UWM can provide support or resources to those involved in the incident. Find more information about hate- or bias-motivated incidents, as well as UWM’s Discriminatory Conduct Policy and other resources, on UWM’s hate/bias webpage.
· UWM Syllabus link: Include a link to the Syllabus Links page, which details policies pertaining to students with disabilities, absences due to religious observation, students called to active military duty, incompletes, discriminatory conduct, Title IX, academic misconduct, complaint procedures, grade appeal procedures, LGBT+ resources, and final exam policies.

Alternately, you can include the full list of links on your syllabus. Starting in spring 2026, this content will be automatically added to Canvas courses. - - >
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< - - This is suggested list of resources. Feel free to add additional resources. Starting in spring 2026, this content will be automatically added to Canvas courses.- - >
Academic Supports
· Accessibility Resource Center. Dedicated to providing equal access for students with disabilities to UWM's academic, social, cultural and recreational programs.
· Canvas Support: Visit UWM Canvas Student Support. or reference the official Canvas Student Guide. 
· Student Success Center: Explore tutoring options for your courses or attend a supplemental instruction session. Student Success Center also offers one-on-one academic skills tutoring sessions to help students with time management and strategies for notetaking, studying, and test taking.
· Textbooks via Panther Shop. Find out what materials you need for your courses.
· UWM Libraries. Conduct your own research using a vast array of databases, seek help from librarians, reserve rooms for group projects, find a quiet study space, stop by the coffee shop.
· Writing Center. Meet confidentially, one-on-one, face-to-face or online in real time with writing specialists. Any subject, any project, any level.
Non-Academic Supports
Support U. Any student in need, or students that face challenges that are barriers to their education, are encouraged to contact the Dean of Students (dos@uwm.edu) for support. Support U offers wrap-around holistic support for students, including basic needs, accessing the food pantry, emergency funding, case management, and connecting to resources, etc.
· Emergencies: Includes crisis and after care, details on medical withdrawals, and UWM Police.
· Financial Resources: Links to Student Financial Services, scholarship information, emergency grants, and the food pantry.
· Health Resources: Medical and counseling services, community resource finder, the UWM Psychology clinic, survivor support and victim advocacy.
· Guidance and Consultation. Details on appeals, parking, accommodations, and mechanisms for filing grievances.
Technology Resources
· Student Technology Resources
 
Careers
· Student Experience and Talent
Centers for Advocacy & Student Engagement (CASE)
· First-Generation+ Resource Center
· LGBTQ+ Resource Center
· Military and Veterans Resource Center
· Women’s Resource Center
Multicultural Student Centers (MSCs)
· American Indian Student Center
· Black Student Cultural Center
· Roberto Hernández Center
· Southeast Asian American Student Center
Student Involvement
· Event Calendar
· Student Association (Student Government) 
· Student Involvement/Organizations
· Office of Undergraduate Research
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< - - Consider including the drop/add and other important term dates on your syllabus. Course dates can be found on the Registrar’s list of Important Dates By Term. Starting in spring 2026, this content will be automatically added to Canvas courses. - - >

	Event
	Date

	First day of classes
	September 2, 2025

	Last day to add, change to/from credit/no credit audit status
	September 8, 2025

	Last day to drop without a “W”
	September 29, 2025

	Last day to drop with a “W”
	November 9, 2025

	Thanksgiving Break
	November 26, 2025

	Last day of classes
	December 11, 2025

	Study Day
	December 12, 2025

	Final exams begin
	December 13, 2025

	Grade Deadline
	December 29, 2025
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< - - Instructors are encouraged to close the syllabus with a personal statement of support, such as the following.
· “If there is anything I can do in order to help you succeed in the course, please do not hesitate to reach out!”
· “I realize reading this syllabus from beginning to end makes the course look daunting! Please know that I am aware of how much I am asking from you. Even so, I believe every one of you can succeed in this course, but that will require you to work hard and reach out when you need help!” - - >
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< - - A Canvas calendar can substitute for including this in the syllabus. In either case, students should be provided with specific due dates for all coursework (e.g., readings, exams, term papers, projects). It is also critical to student success to provide students with early feedback within the first three to four weeks of class (before the drop dates) and frequent low-stakes assignments that allow them to gauge their class performance. - - >

	Date
	Preparation
	Assignments Due

	Fill in date here
	Fill in preparation here
	Fill in assignment here

	Fill in date here
	Fill in preparation here
	Fill in assignment here
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