Standard Operating Procedure 

For the Use of Hazardous Chemicals
Fill-in or check the appropriate boxes that best illustrate the safe handling practices associated with this procedure.
Principal Investigator(s):      
Contact Info:      
Prepared By:      
Date:                             
Chemical(s) or chemical groups: 
Process(es) involved: 
Specific Hazards: 
Purchasing Procedure:

Certain purchases of chemicals need to be reported to University Safety & Assurances’ Chemical Hygiene Officer (x5808).  These include:  

· First-time purchases or purchases of quantities in excess of normal or already-reported quantities of Nitric Acid or other chemicals on the Department of Homeland Security chemical list (https://pantherfile.uwm.edu/groups/sa/usa/public/Fire/chemsec_appendixa-chemicalofinterestlist.pdf)

· Highly Toxic Gases 
 FORMCHECKBOX 
  A current Material Safety Data Sheet (MSDS) must be obtained by the purchaser.

 FORMCHECKBOX 
  A current MSDS is already on-hand in the laboratory.

Other Instructions: 
Authorized Use:

Authorization in the form of written approval from the PI or 
 FORMCHECKBOX 
 Principal Investigator

 FORMCHECKBOX 
 Post doctoral employees

 FORMCHECKBOX 
 Graduate Students

 FORMCHECKBOX 
 Undergraduate Students

 FORMCHECKBOX 
 Technical Staff

 FORMCHECKBOX 
 Other: 
Training Requirements:

The special training or information required prior to the use of the material(s) includes:

 FORMCHECKBOX 
 Review of current MSDS

 FORMCHECKBOX 
 Review of UWM Chemical Hygiene Plan

 FORMCHECKBOX 
 General Lab Safety Training (US&A)

 FORMCHECKBOX 
 Special training provided by the 
      Supervisor
 FORMCHECKBOX 
 Review of group safety rules

 FORMCHECKBOX 
 Other:      
Storage Requirements:
Store material(s) as indicated by the label or MSDS compatibility recommendations. 

Designated Storage Area: 
 FORMCHECKBOX 
 Area inspected regularly by: 
 FORMCHECKBOX 
 Stored in secondary containment 

 FORMCHECKBOX 
 Other special storage requirements: 
Designated Use Location:
Building: 
Designated Use Area in room: 
 FORMCHECKBOX 
 Fume Hood

 FORMCHECKBOX 
 Glove Box

 FORMCHECKBOX 
 Other: 
Personal Protective Equipment (PPE):
The following PPE is required to be worn whenever handling this material(s):

 FORMCHECKBOX 
 Lab Coat

 FORMCHECKBOX 
 Safety Glasses

 FORMCHECKBOX 
 Safety Goggles (splash hazards)

 FORMCHECKBOX 
 Gloves- specify type: 
 FORMCHECKBOX 
 Other: 
Waste Disposal:
Properly collect and dispose of the material(s) associated with this procedure according to laboratory and UWM disposal procedures.  
Instructions: 
Waste container location:      
Decontamination Procedure:

Specify steps to decontaminate surfaces of materials(s).

Instructions: 
Spill Procedure:
Specify steps to be taken in case of a spill.
Spill Kit Location:      
Instructions: 
Exposure Procedure:

Skin- Symptoms: 
First Aid: 
Eye- Symptoms: 
First Aid: 
Ingestion- Symptoms: 
First Aid: 
Inhalation- Symptoms: 
First Aid: 
Chronic: 
Special First Aid/ Medical Instructions:      
Emergency Phone Numbers:

University Police: x9911 or 414-229-9911 (cell)

University Safety & Assurances: x6339
University Safety & Assurances Web Guidance

· Chemical Hygiene Plan http://www4.uwm.edu/usa/safety/chem/chemhygiene.cfm
· Laboratory Safety http://www4.uwm.edu/usa/safety/chem/labsafety.cfm
· Waste Disposal Guide http://www4.uwm.edu/usa/ep/disposalguide.cfm 

· Emergency Preparedness http://www4.uwm.edu/usa/safety/emergency/index.cfm
· On-Line Safety Training http://www4.uwm.edu/usa/safety/general_safety/training.cfm 

· Laboratory Safety, Hazardous Waste Orientation, Mercury Spill Clean-up Procedures, & more
Procedure Name:      
List each step of the procedure including the hazards associated with the step and controls that will be used to ensure safety. Be as specific as possible. 
	Process Step
	Hazards
	Safety Controls

	ex.) Transfer 5 ml of hydrofluoric acid to a plastic 50 ml beaker. 
	Corrosive, splash, fluoride ion readily penetrates skin and bonds to calcium ions
	Lab coat, splash goggles, face shield, nitrile gloves- initial thin glove inside gauntlet glove  
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Authorization of Use

The below stated individuals have read and fully understand the       (Procedure Name) standard operating procedure.  The individuals have received the required training listed above and are aware of the potential hazards and  spill procedures related to handling these materials.

Name:



Signature:

1. _________________________
________________________________

2. _________________________
________________________________

3. _________________________
________________________________

4. ____________________________
____________________________________
5. ____________________________
____________________________________
Principal Investigator Signature: __________________________  Date: __________________
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